AOMUHUCTPALUA TOPOOA KOCTPOMbDI

NOCTAHOBINEHUE
ot 31 aBrycta 2018 r. N 1986

Ob YTBEPXAOEHUUN AODMUHUCTPATUBHOIO PEMNAMEHTA NPEAOCTABJIEHUA
AOMUHUCTPALIMEU TOPOOA KOCTPOMbI MYHULIUIMATIBHOW YCITYTU
Mo UHOOPMALIMOHHOMY OBECMNEYEHUIO 3AABUTEJIEN HA OCHOBE APXMBHbIX
AOKYMEHTOB, XPAHALUMXCA B BELOMCTBEHHbLIX APXUBAX AODMUHUCTPALIMA
rorPOOA KOCTPOMbI U B MYHULUUNATNIBHOM APXUBE NOPOA KOCTPOMbDI

Cnucok U3MEHSIOIINX TOKYMEHTOB
(B pen. moctanoBiieHuss AnMuHUCTpanuu ropoaa Koctpomsr ot 09.11.2018 N 2513)

B cootBerctBun ¢ ®enepanpHpiM 3akoHOM 0T 27 utong 2010 roma N 210-®3 "O6 opranuzanuu
MPEIOCTABIICHUSI TOCYAApCTBEHHBIX W MYHMIMIAIBHBIX YCIAYr"', B MLENSAX YCTAHOBJICHUS MOPAIKA
B3aMIMOJICHCTBUS C 3aABUTEIISIMH TPU MPEAOCTABICHAN MYHUIIUIAILHOW YCIIYTH 110 HHPOPMAITHOHHOMY
o0ecreueHunIo 3asBUTENICH Ha OCHOBE apXMBHBIX JOKYMEHTOB, XPAHSIIHUXCS B BEJJOMCTBEHHBIX apXHBax
AnvunucTpanuu ropojaa KocTpoMbl 1 B MyHUIIMITAJIBHOM apxuBe ropojia KocTpoMmbl, pyKOBOJICTBYACH
cratbsiMu 42, 44, yacteio 1 cratbu 57 YcTtaBa ropoja KocTpoMbl, TOCTaHOBIISIIO:

1. YrBepauTh npuiiaraemMblii AJIMUHUCTPATUBHBIN periiaMeHT MpeAoCTaBICHUs AJIMUHHUCTpaIUel
ropozaa KocTpoMbl MyHHLIMIIANBHOM YCIYTH 110 MHMOPMAIMOHHOMY 00€CIIEUEeHUIO 3asBUTENei Ha OCHOBE
aApPXMBHBIX JTOKYMEHTOB, XpaHAIIMXCS B BEAOMCTBEHHBIX apxuBax Aamunucrtpanuu ropoga Kocrpomsl u
B MYHMIIMIIAJILHOM apXuBe ropoja Koctpomsr.

2. VYcraHOBUTH: B CilIy4yae HEBO3MOYKHOCTH IIOJHOCTBIO TPUCIHOCOOUTH OOBEKT C YYETOM
noTpeOHOCTE  MHBAIWAOB, ONpEeAETeHHbIX mnoanyHkTamu 2.13.2-2.13.3 AJMHHHUCTPaTHBHOTO
periaMeHTa, YTBEPXKJACHHOTO TYHKTOM | HACTOSIIEro IOCTAHOBICHHS, OpraH, OKa3bIBAIOIIMN
MYHULUNATBHYIO YCIYyTry JTOJDKEH NPUHMMATh Mepbl Ui 00ecliedeHusl JO0CTyNa HHBAJIUIOB K MECTy
IPEAOCTABIEHHUs] YCIYrH JH0O0, KOT/la 3TO BO3MOXHO, OOECIIEUHTh €€ NpPEeAOCTaBIEHHE IO MECTy
KUTEIbCTBA MHBAJIU/IA WIN B IUCTAHIIMOHHOM PEKUME.

3. PykoBoauTensaM oTpaciieBbIX ((GyHKIMOHAIBHBIX) OpraHoB AJMUHHUCTpanuu ropoaa Koctpowmsl,
JUPEKTOPY MYHMIMIIAJBHOTO Ka3eHHOro yupexzaeHus ropojga Koctpomsl "MyHUIMNANBHBIN apXHB
ropojaa Kocrpomsr" (E.B.baGenko) obecrneunTs:

3.1. BBINOJHEHUE COTPYIAHMKaMH AJIMUHHMCTpauuu ropoaa KocTpomsl, oOecrneunBaromiuMu
npenocTaBiieHne AaMuHHUCTpanuei ropoga Koctpombel MyHUIIMNIAIBHON YCIyrH MO0 MHGOPMAMOHHOMY
o0ecreYeHnIo 3asiBUTEIeH Ha OCHOBE apXMBHBIX JOKYMEHTOB, XPaHSIIMXCS B BEJJOMCTBEHHBIX apXHBax
AnmvuHucTpanmn ropoaa Koctpomsl M B MyHMIMIIAIbHOM apxuBe ropoaa KocTpowmsl, mosnoxeHuin
AJIMUHUCTPAaTUBHOTO pEryIaMEHTa, YTBEPKACHHOIO ITYHKTOM | HACTOSIIETO TOCTAHOBJICHMUS;

3.2. OCYLIECTBIEHHE MOHMTOpPUHIA IPAKTUKU IHPUMEHEHHs AJIMUHUCTPAaTUBHOIO PEIVIAMEHTA,
YTBEPAKACHHOIO ITYHKTOM | HacTOSIIIEro NOCTaHOBJIEHHUS, U KAYECTBA OKA3aHUS MyHHULIUIIAIILHON YCIIyTH;

3.3. B YCTaHOBJIEHHOM TMOPAJIKE pa3MelnieHne AJMUHUCTPATUBHOIO PETIaMEHTAa, YTBEPKICHHOTO
MyHKTOM | HacTOsIIEr0o TMOCTAaHOBJICHMS, a TAaKXe€ CBEIEHUH O MYHULUIAIBHON YyCIyre 1o
nH(pOpMaMOHHOMY OO0ECIIEUEHUIO 3asiBUTEJICH Ha OCHOBE AapXWMBHBIX JTOKYMEHTOB, XPaHSIIUXCS B



BEJOMCTBEHHBIX apXHWBax AJIMHHHMCTpauuu ropojga KocTpombl M B MyHMIMIAJIBHOM apXHBE ropoja
Koctpombl, B QenepanbHOii TocygapcTBEHHOH HHpOpManuoHHOW cucteme "EnuHbIl mopTan
rOCYJapCTBEHHBIX U MyHULIUIIAIBHBIX YCIyT".

4. IlpusHath yTpaTUBIIMM CHJIY NOCTaHOBJIeHHE AamuHuctpanuu ropoaa Koctpomsr ot 21
ceHTsa06ps 2016 roma N 2675 "OO yTBepkaeHMH AJIMHHHCTPATHUBHOTO PErVIAMEHTA IMPEI0CTaBICHUS
AnmuHucTpanmeir ropona KocTpombl MyHHIMIANIBHOM yCIyrd MO0 MH(MOPMAIMOHHOMY 00€CIEUEHHUIO
3asiBUTENIEH Ha OCHOBE apXMBHBIX JIOKYMEHTOB, XpaHSIIMXCS B BEJOMCTBEHHBIX apXUBax
AnmunucTpanuu ropoga KoctpoMsl 1 B MyHUIIMIIaIbHOM apXxuBe ropoja Kocrpomst”.

5. TlonoxxeHuss AJIMUHUCTPAaTUBHOIO perjiaMeHTa, YTBEPXKJCHHOTO IyHKTOM | HAacTOsILIero
MOCTAHOBJICHHS, B  YacTH, KacalomleWcss  MPEJOCTaBICHHUS  MYHHIMNAIBHOW  YCIyTH B
MHOropyHKIIMOHATBHOM IIEHTPE NPEJOCTAaBICHUS TOCYJAAPCTBEHHBIX U MYHHIMIAIbHBIX YCIYT
HACEJICHHWI0, BCTYMAIOT B CHIy CO JHS 3aKiIioyeHus AaMuHHUCTpanuedr ropona Koctpombl wu
MHOropyHKIIMOHATBHBIM IIEHTPOM MPEIOCTABICHUS TOCYJAapCTBEHHBIX W MYHHUIUIAIBHBIX YCIyT
HACEJICHUIO COTJIAIICHUS O B3aWMOJCUCTBUM TIPH MPEAOCTABICHUN MYHHIIMIIAIBLHOW YCIYyTH TI0
nH(OpPMALIMOHHOMY O0OECIEUYEeHUI0 3asBHUTENICI HAa OCHOBE AapXMBHBIX JOKYMEHTOB, XPaHSIIUXCS B
BEJIOMCTBEHHBIX apXuWBax AJMHHHCTpanuu ropojga KocTpomMbl U B MyHHIMITAIILHOM apXHWBE Tropoja
KocTtpompbi.

(B pen. mocta”oByieHust anMuHUCTpanmu ropoaa Koctpomsr ot 09.11.2018 N 2513)

6. Hacrosiee nocTaHOBICHUE BCTYIIACT B CHUIIY CO JHA €T0 0(1)I/II_II/IaJ'IBH01"O OHY6HI/IKOBaHI/IH.

W.o. rnaBbl AIMUHUCTpALIUN
ropoja Koctpomsl
0.B.FOJIOXOBEI]

YTBepxkIcCH

IIOCTAHOBJICHUEM
AJIMUHHCTpaLuu

ropoja Koctpomsl

ot 31 aBrycra 2018 rona N 1986

AOMWUHUCTPATUBHbIN PETNTAMEHT
NMPEOOCTABIEHUA AODMUHUCTPALIMENA TOPOJA KOCTPOMbI MYHULIMMATIbHON
ycnyrm no UHOOPMALIMOHHOMY OBECMNEYEHUIO 3AABUTENEN HA OCHOBE
APXMBHbIX JOKYMEHTOB, XPAHALLUXCA B BELOMCTBEHHbIX APXUBAX
AOMUHUCTPALUUN TOPOOA KOCTPOMbI U (UMW) B MYHULIUTMNATIBHOM APXUBE

Paspgen 1. OBLLUE NOJNTOXEHUA
1.1. NMpeameT perynupoBaHus
1.1.1. AQMUHUCTpPAaTHBHBIA pEriJaMeHT NperocTaBileHus AQMuUHUCTpauuedl ropoga KocTpowmsl

MYHUIIUTIATBHON YCIOyrd 10 WH(POPMAIMOHHOMY OOECIICUCHUIO 3asBHUTENIC Ha OCHOBE apXHBHBIX
JIOKYMEHTOB, XPaHALIUMXCS B BEJOMCTBEHHBIX apXxuBax AJMHUHHUCTpanuu ropoga Koctpomsl u (uiu) B



MYHHIIMIIAIGHOM apXuBe (Jajnee - AJIMHMHHUCTPATUBHBINA pPErJiaMeHT), pa3paboTaH B IIEJIAX MOBBIIICHUS
KayecTBa IMPEJOCTABICHUS W JOCTYITHOCTH MYHUIIUNAIBHON yCIYrH HH()OPMAIMOHHOTO OOecredeHus
3asBUTEJIC Ha OCHOBE AapXUBHBIX JIOKYMEHTOB, XpaHALIMXCS B BEAOMCTBEHHBIX apXHBax
AnmunucTpauuu ropojga KocTpomsl 1 B MyHHLMIIAIBHOM apXuBe (fajiee - MyHHUIMNAJIbHAs yCIlyra),
CO3/1aHUA KOM(DOPTHBIX YCIOBHM JUIsl YYaCTHUKOB OTHOIICHWUN, BO3ZHUKAIOUIUX IMPH MPEAOCTaBICHUU
MYHUIMIIAJIBHON YCIYTH, OINpEAENsieT CPOKH, IOCIENOBATEIbHOCTh JAEUCTBUNH M aJIMHUHUCTPATHUBHBIX
MpoLeAyp IpPH OCYLIECTBICHUM IOJHOMOYMH IO pealu3alid MYHULUIIAJIbHON YCIyIH, MNOPAIOK
B3aUMOJEHCTBUSA AQMUHUCTpauu ropojaa KocTpoMel, MyHUIIMIIAIBHOTO apXKBa C 3aABUTEISIMU, HHBIMU
OopraHaMu roCyJapCTBEHHOH BJIACTM M MECTHOI'O CaMOYIPABJICHMS, YUPEKICHHUSIMU U OpraHu3alusiMu
IIPU NIPEAOCTaBICHUN MyHULIMIIAIILHONU YCIIyTH.

1.1.2. IlpeameTrom peryaupoBaHHs HACTOSIIEr0 AJIMUHUCTPATUBHOTO pErjlaMeHTa SBISIOTCA
OTHOIICHMS, BO3HHUKAIOIINE MEXAY (U3NYECKMMU WIHA IOPUIMYECKUMHU JIMLIAMH (32 HCKIIOYEHUEM
rOCy/IapCTBEHHBIX OpPraHOB M WX TEPPUTOPHAIBHBIX OPraHoB, OPraHOB TOCYJApPCTBEHHBIX
BHEOIO/KETHBIX (DOHIOB U UX TEPPUTOPUANIBHBIX OPraHOB, OPraHOB MECTHOI'O CAMOYIIPABJIEHMS) TUO0 UX
YIOJHOMOYEHHBIMH TPEACTABUTEISIMU M AJQMUHUCTpauueil ropoaa KocTpombl, MyHHIMMIATbHBIM
apXUBOM, CBS3aHHbIE C NIpeAOoCcTaBIeHUEM AMUHUCTpanuell ropoaa KoctpoMbel MyHUIIMIIATBHOM YCITYTH.

1.2. Kpyr 3aaBuTtenen

1.2.1. 3agBuTensiMu, B OTHOILIEHUU KOTOPBIX MPEJOCTABISAETCSI MyHULUMIIAIbHAS YCIIyTa, SBISIOTCS
¢bu3nyeckre 1 IpUANYECKHE JIULA (Jaee - 3aIBUTEIN ).

1.2.2. Ot uMeHHU 3asBUTENS C 3alpOCOM O MPEAOCTABICHUM MYHHUIUIAIBLHON YCIYyTd MOXET
00paTUTHCS €ro MPEACTABUTEb IPU HATUYUU JJOBEPSHHOCTH WJIM MHOTO JIOKYMEHTA, IOITBEPIKIAIOIIETO
npaBo oOpamarbcs OT HMMEHH 3asBUTENS, YIOCTOBEPEHHOTO HaJIeKalmuM oOpa3oMm (mamee -
MPEJCTABUTEIb 3asIBUTEIIA).

1.3. UHdbopmumpoBaHue o npeaocTaBneHUN MyHULMNANbLHOW YCIyrn

1.3.1. Undopmanus o Mecte HaxoxeHUs, rpaduke paboThl, ClIpaBOYHBIX Tele(oHaX, B TOM YHUCIIe
HoMmepe TenedoHa-aBTouHpopMaropa (MpU HATUYHH TEXHUYECKOW BO3MOXKHOCTH) COOTBETCTBYIOIIMX
oTpacieBbiX ((QYHKUIMOHAIbHBIX) OpPraHOB AJIMHHHUCTpauuu ropoga KocTpoMbl, MyHHIMIIAIbHOTO
apX#Ba, OpPraHU3alMH, YYaCTBYIOIIUX B IPEIOCTABICHUM MYHHUIUNAIBHON YCIYTH, a TaKXkKe aapeca
opuIMaNBbHBIX CaWTOB B HMH()OPMALMOHHO-TEIEKOMMYHUKAIIMOHHOW ceTH HMHTepHeT (najnee - ceTh
WuTepHer), coaepxamux UHPOPMALUIO O MPEAOCTaBICHUM MYHUIMNAIBHON YCIyrd, ajpeca
3JIEKTPOHHOM MOYTHI MPUBECHBI B IPHIIOKEHUH | K HacTOAIIEMY ATMUHUCTPATUBHOMY PETJIAMEHTY.

1.3.2. Mlupopmanuss 0 mMecTe HaxoXJeHus, rpapukax padbOThl, CIPaBOYHBIX TelePOHAX, B TOM
yuciae HoMmepe TenedoHa-aBTouHGopMaropa (IIpU HAJIUYUM TEXHUYECKOH BO3MOXKHOCTH), aJpecax
opuIMaNBHBIX caliToB B ceTu VHTepHeT, aapecax 3JIEKTPOHHOM MMOYTHI OPraHOB MCIIOJIHUTEIHHOU
BJIACTH, OPTaHOB MECTHOI'O CaMOYIPABJICHUS U OpraHu3alfii, oopaiieHre B KOTOpble HEOOXOAMMO ISt
MOJIy4E€HUsT MYHHMIMIIAJbHOM YCIyTHU, a TaKke OOJACTHOM TOCYJapCTBEHHOM KAa3eHHOM YUYpPEKICHHH
Koctpomckoit o0nactu  "MHOTroQyHKIMOHAJIBHBI LEHTP MPEIOCTABICHUS TOCYJapCTBEHHBIX U
MYHHIMIIAIBHBIX YCIYT HaceleHHUIo", ero gumuanax u TeppUTOpUaIbHO 000COOIEHHBIX CTPYKTYPHBIX
nonpasnenenusx (ganee - MOL) npegocTasnseTcs Mo CpaBOYHbIM TenedoHaM, Ha OPHUIIMATILHOM caiTe
Anmunuctpaiuu ropoga Koctpombr www.gradkostroma.ru B cetn VHTepHET, HENOCPEICTBEHHO B
oTpacieBoM ((QpyHKIMOHAIBHOM) oOpraHe AJMHUHUCTpanuu ropoja KocTpombl, B MyHHUIMIAIbHOM
apXuBe, a TaKXke pa3MmeniaeTcs B (penepanbHON rocynapcTBeHHONW MH(POpMAIMOHHON cucteme "EnuHbii



MOpTaJl TOCYJAPCTBEHHBIX M MYHUIIUMAIBHBIX YCIyT (QyHKIUN)" ¥ pernoHanbHOW WHGOPMAIIMOHHON
cucreme "Enunsiit nopran Kocrpomckoii obmactu".

1.3.3. JIna mosydeHuss mH(pOpManuy IO BOMPOCAM MPETOCTABICHUS MYHHUIIUIAIBLHON YCIyTH
3asBUTENb OOpaIIaeTcst JIMYHO, MUCHbMEHHO, O TeNe(OoHy, MO IEKTPOHHOH MouyTe B AJMHHUCTPAIIUIO
ropoga KocTpoMbl, B COOTBETCTBYIOIIMN oOTpaciieBoil ((HyHKUIMOHAIBHBIN) OpraH AJIMHHHCTpALUU
ropoga KocTpombl, B MyHUIMIAJIbHBIM apXuB, NPEJOCTABIAIOIIME MYHULMIAIBHYIO YCIYry, 4epes
benepanbHyl0 roCyAapCTBEHHYI0 HH(OpPMAIMOHHYIO cucTeMy "EAMHBIN mopTan rocyJapCcTBEHHBIX WU
MYHULIUOATBHBIX yCIyr (pyHKIuM)" uian yepe3 peruoHabHYI0 MH(OpMAIMOHHYIO0 cucteMy "EnuHbit
noptan Kocrpomckoit obmactu".

1.3.4. Jlna monydeHUsl CBEIEHUM O XOJA€ MNPEAOCTaBICHHS MYHULMIAIbHOW YCIIyIU 3asiBUTEIND
obpamraercss B AaMuHuCTpanuio  ropoga  KocTpombl, B COOTBETCTBYIOLIMI  OTpaciieBO
(yskumoHanbHbIM) opran AnMuHHCTpanuud Tropona KocTpombl, B MyHUIHMNAJIBHBIA apXWB JIMYHO,
IUCbMEHHO, 10 Tele(OoHy, MO 3JIEKTPOHHOM IOYTe WIM Yepe3 PErHOHANbHYI HH(POPMALMOHHYIO
cucremy "Enunbrii mopran KocrpoMmckoii o6iactu', mocie mpoxXoKIeHHs MPOIeyp aBTOPU3aLINH.

1.3.5. CBenenust 0 Xo/ie MPEAOCTABICHUS MyHULIMIIAIBHON YCIYTH IPEJOCTABIISAIOTCS 3aSBUTEIIO MO
CIPaBOYHBIM TeNeGOHAM MM TPU JIMYHOM OOpaIleHWH TMPH YKa3aHUM JaThl M BXOMALIETO HOMEpa
NOJY4YeHHOH TpHM Tojadye JIOKYMEHTOB DPACHHCKHM, a TIPH  HCIOJB30BaHUU  PETHOHAIBHOM
nHpopMannoHHoi cucremsl "Ennneiii mopran Koctpomckoid obmactu" - mocie mpoxoxkIeHHs TpoIeyp
aBTOPHU3AIIHH.

1.3.6. NudopmupoBanme (KOHCYJIBTUPOBAHUE) OCYIIECTBIISICTCS CrieruaIucTaMu
COOTBETCTBYIOIIETO OTPACICBOro ((pYHKIIMOHAIBHOrO) opraHa AaMuHHCTpanuu ropoja KocTpowmsl,
MYHHUIUIIAJIBHOTO apXrBa, B TOM YHMCJIC CIICHUAIBHO BBIACJICHHBIMU AJIA IMPEAOCTABICHUA KOHCYJIBT&III/Iﬁ,
0 CJICIYIOLIMM BOTIPOCaM:

a) cojiep KaHKe U XOJ MPEAOCTaBICHNUS MyHUIIUIATLHOMN yCIIyTH;

6) NepeuCHb NOKYMCHTOB, HeO6XOI[I/IMBIX ML MIPEOOCTaBJICHUA MYHHHHHaHBHOﬁ YCIIyTHy,
KOMIIJICKTHOCTD ()IOCTaTOLIHOCTB) IpCACTABJICHHBIX TOKYMCHTOB;

B) HCTOYHMK IIOJIy4Y€HHs] JOKYMEHTOB, HEOOXOAMMBIX JUIsI MPEJOCTaBJICHUS MYHHMLUIAIbHON
yciIyru  (MCIIOJHMUTENbHBIA OpraH TrOCyJapCTBEHHOM BIIACTH, OpraH MECTHOrO CaMOyIpaBlieHus,
OpraHu3aIMsl U UX MECTOHAXOX/ICHUE);

r') BpeMsl IpUeMa U BbIIaud IOKYMEHTOB CIEIHAIIMCTAMU OTPaACiIeBOro (GyHKIIMOHALHOTO) OpraHa
A nmunnctpanuu ropoga Koctpomsl, MyHununansaoro apxusa, M®OII;

1) CPOK MPUHATHUS OTpacieBbIM ((PyHKIIMOHAIBHBIM) OpraHoM AQMUHHCTpanuu ropojaa Koctpomsl,
MYHMIMIIAJIBHBIM aPXUBOM PELIEHMSI O IIPEJOCTABIEHUN MyHULIMIIAIBHOM YCIIyTH;

€) MOpsI0K 00’KaoBaHus eHCTBUH (0e3/1eHCTBUS) U PEIIeHHI, OCYIIECTBIIIEMbIX U TPUHUMAEMBbIX
oTpacieBbM ((PyHKIMOHANBHBIM) OpPraHoM AJIMHHHUCTpalUH ropojga KocTpombl, MyHUIMNAIbHBIM
apXUBOM B X0/JI€ IPEOCTABIEHUS MYHULIUIIATbHON YCIYTH.

1.3.7. KoncynbpTanum oOIero xapakrepa (0 MECTOHAXOXJAEHUH, rpaduke paboTbl, TpeOyeMbIxX
JTOKYMEHTaX) MOTYT TPEJIOCTABIATHCS C MCIIOJIB30BaHIEM CPEICTB aBTOMH(DOpMUpOBaHUS (TIPH HAJTMYUHU
cpeacts aprouHpopmupoBanus). Ilpu aBromHpopMUpOBaHMM O0eclEeUMBACTCS KPYIJIOCYTOUYHOE
MIPEI0CTaBIICHUE CIIPABOYHON WH(POPMAIIHH.



1.3.8. Uudopmanust mo Bormpocam MpeoCTaBICHIS MYHHUITUTATHHOM YCIIYTH pa3MelaeTcs:

a) Ha MHQOPMALMOHHBIX CTEHAAX OTPacieBOro ((PpyHKIMOHAIBHOTO) OpraHa AJIMHUHHCTpaIUU
ropozaa KocTpoMbl, MyHUIIMIIAILHOTO apXHBa, OOIIECTBEHHBIX OPraHU3alUil, OpraHOB TEPPUTOPHATIBHOIO
OOIIIECTBEHHOTO CaMOYyTIpaBIieHus (TI0 COTJIACOBAHUIO);

0) Ha ounmMansHOM caiite AnMuHucTpanuu ropoga Kocrpomsl B cetu UnTepHeT;

B) B (exepalbHOW TOCYAapCTBEHHOW HWHPOpMauMOHHOW cucreme "Emunblii  moprai
roCyJapCTBEHHBIX U MyHUITUTIATBHBIX yeyT (pyHkiuit)" (gosuslugi.ru);

I) B peruoHanbHOM uHpopmanumonnoit cucreme "Emmnbiii mopran Koctpomckoit oGmactu"
(44gosuslugi.ru);

1) B CpeICTBaX MaccoBoi MH(OpMauu, B HHGOPMAIIMOHHBIX MaTepruaiax (Opormropax, OykieTax u
T.J.).

1.3.9. Pazmerraemast uH(popMaIusi COAEP>KUT B TOM YHCIIE:

a) uH(opMaIHIO 0 MECTe HaxOXKAeHUsI U rpaduke paboThl 0TpacieBoro (GyHKIMOHATHFHOTO) OpraHa
A nvuHMCTpanmy ropoga Koctpomsl, MyHHIIMIIAIBHOTO apXuBa, a Takxke MOLI;

0) copaBouHble TenedOHBl OTpacieBOro ((PyHKIHMOHAIBHOTO) OopraHa AIMUHUCTpPALUU TOpPOAa
KocTpombl, MyHUIIUITAILHOTO apX¥Ba, B TOM 4HClie HOMep TenedoHa-aBTomHpOpMaTopa (MIpu HATHIHH
TEXHUYECKON BO3MOXKHOCTH);

B) ajpec odunuambHOro caiita AnmuHHcTpauuu ropona Koctpombr B cetm WHTepHer,
cojiepKaliero MHPOPMALUIO O MPEJOCTaBICHUN MYHUIUNAIBHONW YCIYTH U YCIYT, KOTOPBIE SBISIOTCS
HEOOXOUMBIMU U 0053aTeIbHBIMU JJIS1 IPEJOCTABICHUS MyHUIIMIIAIBHOM yCIIyTH, aJpeca 31eKTPOHHOU
IIOYTBHI;

T') IOPSI0K MOTY4YeHUs] HHPOPMAIMK 3asBUTEISIMU 110 BOIIPOCaM MPEOCTABIECHUS MyHHUIUITATbHOM
YCIAYTH W YCIYyT, KOTOpbIE SIBISIOTCS HEOOXOAMMBIMM UM O0s3aTeNbHBIMU JUISL MPEJOCTaBICHUS
MYHHUIMIIAIBHON yCIIyTH, CBEIEHUN O XOJ€ NMPEeAOCTaBICHUS MYHHUIMIAIBHOM YCIyTH, B TOM YHCIE C
UCMOJb30BaHUEM (eepaIbHON TroCyJIapCTBEHHOM WHGpOpMalMOHHOM cuctembl "EnuHblil mopTtan
rOCy/IapCTBEHHBIX U MYHHUIMIAIBHBIX yCIyT (QyHKUIMN)", pernoHanbHON MH(OPMALMOHHONW CHCTEMBI
"Enunsiii nopran Koctpomckoit obnactu'.

Pasgen 2. CTAHOAPT NPEOOCTABNIEHUA MYHULUUMANBHOW YCNYIU
2.1. HamumeHoBaHWe MyHULMUNANbLHOW yCcnyru
2.1.1. HaumeHoBaHME MYHUIMNAIBHON YCIyTU - WHGOpPMALMOHHOE OoOecrieueHHe 3asBUTENIEH Ha
OCHOBC AapXHWBHBIX JOKYMCHTOB, XPAHAIIUXCA B BCAOMCTBCHHBIX apXWBax A)IMI/IHI/ICTpaI_[I/II/I ropoaa

KocTpomsl 1 (W111) B MyHUITUTIAIBHOM apXHBE.

2.2. HaumeHOBaHMe opraHa MeCTHOro camoyrnpaBrieHuUs,
npeAoCTaBMAIOLWEro MyHULMNANbHYO ycnyry



2.2.1. MynununanpHas yciyra TpeIoCTaBIseTCS OTpacieBbiM ((pyHKIIMOHATBHBIM) OpPTaHOM
Anvunuctpanuu topojna Koctpombl M (WiM) MYHUIIMNAIBHBIM Ka3€HHBIM YUpEXKIACHHEM Tropoja
Koctpowmsr "MyHumunanpHbIi apxuB ropoa Koctpomsl" (anee - MyHUIIMIAIBHBIA apXHB).

2.3. PesynbTaT npeaocTtaBneHnss MyHULUNanbHOM YCIyru

2.3.1. Pe3ynbTaTtoM MNpEAOCTaBICHUS MYHUIMIAIBHOW YCIYTH SIBIISIETCS MNPHUHSATHE DPEIICHUS O
MPEIOCTABIICHUY MYHHIIUTIATHHON YCIyTH JIN0O0 00 OTKa3e B MPEIOCTABICHUU MYHUIIUTIATBHON YCITYTH.

2.3.2. Ilpoueaypa npeaoCTaBICHUS MyHUIIMIAIBHON YCIyTH 3aBEpIIacTCsl MOTyYeHHEM 3asBUTEIEM
OJIHOTO M3 CIEAYIOIUX TOKYMEHTOB:

a) apXUBHOM CIPaBKHU;

0) apX1BHOU BBIMUCKY;

B) apXUBHOM KOIUU;

') ”HPOPMALIMOHHOTO MTUCHMA;

1) TEMaTUYECKOT0 MEPEYHs apXUBHBIX JOKYMEHTOB (Jaliee - TeMaTU4YECKHIl IepeueHb);

€) TeMaTU4eCKOi MoAOOPKY KOMHI apXUBHBIX JOKYMEHTOB (J1ajiee - TeMaTHIecKas moa0opKa);
’K) TEMaTU4YECKOro 0030pa apXUBHBIX TIOKYMEHTOB (J1ajiee - TeMaTHuecKuii 0030p);

3) M1chMa 00 OTKAa3€ B MPEOCTABICHUN MYHHUIIUTIAIBHON yCIIyTH.
2.4. Cpok npefocTaBrieHUA MyHULMNANbHON yCnyru

2.4.1. MakcuManbHbIi CPOK IpPerOCTaBIEHUs MYHUILIMIAIBHONW yciayru coctasisger 30 paboumx
JHEH, UCUUCIIAEMBIX CO JHS PEruCTpalliM 3anpoca U JOKYMEHTOB, HEOOXOAMMBIX Ui MPEIOCTaBIECHUS
MYHHUIMIIAJIBHOW YCIIyTH, B OTpacieBoM ((yHKIMOHAJIBLHOM) OpraHe, MyHHMIMNaabHOM apxuse, MOII.
Cpok HcIoHEeHHs 3ampoca 10 CUCTeMe HayyHO-CIPaBOYHOIO ammapara apxuBa - He Oonee 15 nHelt ¢
MOMEHTA €r0 PETUCTPALIUH.

2.4.2. B ciyuae, kor/ia 3anpamuBaemMas HHQOpMaIUs He MOXKET ObITh npejcTaBieHa B 30-1HEBHBIH
CPOK BBHUJY HEOOXOAMMOCTH IPOBEIEHUS IOMCKOBOM pabOThI, C pa3pelieHuss pPyKOBOIUTEINS
COOTBETCTBYIOILIETO OTPACIEeBOro ((PyHKLIMOHAIBHOTO) OpraHa AJMHHUCTpauu ropojaa Koctpomsl uiu
PYKOBOJUTENSI MyHUIIUIAIBLHOTO apXUBa CPOK MPEAOCTaBICHHUS] MYHULIUIIATBHON YCIyTH MPOJIJIeBaeTCs
He Oonee yem Ha 30 pabGouux QHEH, 0 4eM 3asABUTENb YBEJIOMIISIETCA B CPOK, HE MpEeBbIIAIOIINN 3
KaJIEHJAAPHBIX JHEW CO THS MPUHATHUS PELIEHUS O IPOJIEHUHU CPOKa.

2.4.3. Ilpu BO3HMKHOBEHMH Ha TeppuTopuu KocTpomckoil o0nacTé cUTyalMii 4Ype3BbIYaifHOTO
XapakTepa CpoK MPEIOCTABICHUS MyHHUIIUIIAJbHONW YCIYTH COCTABIIAET 15 KaleHIapHbIX JHEW C MOMEHTA
perucTpaiym 3amnpoca B COOTBETCTBYIOLIEM OTpaciieBOM ((yHKIIMOHAJILHOM) OpraHe AJIMUHHCTPALUU
ropoaa Kocrpomel, MynnnunansHoM apxuse, MOII.

2.4.4. 3anpoc, HE OTHOCSAILIMMCSA K COCTaBy XpaHSIIMXCS B apXUBE ApXUBHBIX JOKYMEHTOB, B
TE€YeHHe 5 JHEeH C MOMEHTa €ro PEerucTpalMy HalpaBiIeTcs B APYroil apXwB WM OpPraHU3alMIO, T/e
XpaHATCd HEOOXOJMMbIE AapXHMBHBIE JOKYMEHTBI, C YBEAOMJIEHHEM OO0 3TOM IOJIb30BaTENs, HIU
I10JIb30BATENIO 1A€TCS COOTBETCTBYIOIIAs PEKOMEH AU



2.5. NMNepeyeHb HOpMaTUBHbIX NPaBOBbIX aKTOB,
perynupyrowmx npeaoctaBrieHne MyHMLUNanbHOW ycryru

2.5.1. IlpepocraBieHre MYHUIMOAIBHOM YCIYIM OCYILIECTBISIETCS B COOTBETCTBHUU  CO
CJIEIyIOIIMMHA HOPMATUBHBIMU MTPABOBBIMHU aKTAMU:

a) ®enepanpHbiii 3akoH 0T 6 OokTA0ps 2003 roga N 131-®3 "OO6 o0muUx NpUHIMIAX OpPraHU3aIlu|
MeCTHOro camoynpasienus B Poccuiickoit @enepaunn" ("Poccuiickas razera", N 202, 8 okrsaops 2003
rona);

0) DenepanpHbiil 3aK0H OT 22 okTs0ps 2004 roga N 125-®3 "O6 apxuBHOM jaene B Poccuiickoii

Oenepanun" ("Cobpanne 3akoHoaTeNbcTBA Poccuiickoit denepanun”, 25 oktsa6ps 2004 roma, N 43, cr.
4169);

B) ®enepanbubiii 3akoH oT 27 utonsg 2006 roga N 149-®d3 "O6 undopmanuu, nHGOPMALULOHHBIX
texHosiorusix u o 3amure uHpopmarmu" ("Cobpanue 3akoHomatenbcTBa Poccuiickont denepanun, 31
utosisg 2006 roga, N 31 (1 4.), cT. 3448);

r) ®enepanbubiii 3akoH oT 27 utong 2010 roga N 210-d3 "OO opranuzanuu NperoCTaBICHUS
rocyapCTBeHHbIX U MyHHUnUMNaidbHbIX yeuyr" ("Cobpanue 3akoHonarensctBa Poccuiickoit denepanun”,
2 asrycra 2010 roma, N 31, ct. 4179);

1) @enepanbhblil 3akoH oT 6 anpenst 2011 rona N 63-®3 "O6 s>nexrponnoit noanucu" ("Cobpanue
3akoHonarenscTBa Poccuiickoit denepanuun', 11 anpens 2011 roxa, N 15, ct. 2036);

e) VYka3 Ilpesunenta Poccuiickoit @enepaumu ot 31 nexabps 1993 roma N 2334 "O
JIOTIOJIHUTENBHBIX TapaHTUSAX MNpaB rpaxkiaaH Ha uHpopmanuoo" ("CobOpanue akroB [IpesuneHra wu
[IpaBurensctBa Poccuiickoit denepanun”, 10 saBaps 1994 rona, N 2, ct. 74);

%) Iloctanosnenue IlpaBurenscrBa Poccuiickoit ®enepaunu ot 25 urons 2012 roma N 634 "O
BUJAX JIEKTPOHHOMN IMOJIHUCH, UCHOJIb30BAHNUE KOTOPBIX JOIyCKAeTCs MPHU OOpallleHHH 3a MOJIydYeHHUEM
rocy/IapCTBEHHbIX U MyHUIIMNANbHBIX yeayr" ("Poccuiickas razera", N 148, 2 utons 2012 roga);

3) IIpuka3z MuHuCTEpCTBa KyJIbTYpbl U MAacCOBbIX KoMMyHUKaluii Poccuiickoit deaepanuu ot 18
sauBaps 2007 roga N 19 "O6 yrBepxkaenuu [IpaBun opranuzanuy XpaHeHHs,, KOMIUIEKTOBaHMs, yueTa U
UCMOJb30BaHUS JOKyMEHTOB ApxuBHoro ¢(onna Poccuiickoir @Denepanun M JIpyrux apXUBHBIX
JIOKYMEHTOB B I'OCY/JapCTBEHHBIX W MYHULIMIAIbHBIX apXUBax, My3esiX W OMOIMOTEKax, OpraHU3alusIxX
Poccuiickoit akagemuu Hayk" ("BrojsieTeHb HOPMATHUBHBIX  aKTOB  (hefepalibHBIX ~ OpPraHOB
ucnionauTenbHou Biactu", N 20, 14 mas 2007 rona);

n) IIpuka3z MuHHCcTEpCTBa KYJIbTYpBl U MaccoBbIX KOMMyHukauui Poccuiickoit @enepanuu ot 31
Mmapta 2015 roga N 526 "OO yTBepkAeHUU MPaBUJI OpraHU3alMN XPaHEHUs, KOMIUIEKTOBAHUSA, yyeTa U
UCMOJb30BaHUS JOKyMEHTOB ApxuBHoro ¢(onna Poccuiickoii @Penepanun M JIpyTuX apXUBHBIX
JOKYMEHTOB B OpraHax rocyJapCTBEHHOW BJIaCTH, OPraHax MECTHOI'O CaMOYIIPaBJICHUS U OpraHu3alusax"
(O¢duumanbHelii HHTEpHET-TIOPTAN MpaBoBoi nMHMopmarmu http://www.pravo.gov.ru, 10 centsops 2015
rona);

k) 3akoH Kocrtpomckoii obnactu ot 28 ampens 2006 roga N 17-4-3KO "O dopmupoBanuu u
conepkanuu apxuBHbIX (poHA0B Koctpomckoit obnactu" ("CII - HopmaTuBHble JoKyMeHTHI", N 21 (23),
16 mas 2006 rona);



1) Ycras ropoga Koctpomsr;

M) Ilopsgoxk ¢dopmupoBaHMs MYyHHIMIATBHOTO apxuBa ropoaa KocTpoMbl, yTBEp>KICHHBIH
MoCTaHOBJICHHEM AaMUHUCTpauu ropoja Koctpomsr ot 2 nexadbpst 2008 roga N 2273;

H) Pernmament A munucTpanuu ropoga Koctpomsr;
0) MHCTpyKIMSI 11O AEIONPOU3BOJACTBY B AAMUHUCTpaIuu ropoja Koctpomsr;

I1) HACTOSIIIUNA AJTMUHUCTPATUBHBINA PETIaMEHT.

2.6. NepeyeHb AOKYMEHTOB, HeO6XO0ANMbIX ANSs NpeaoCcTaBleHUsA
MyHULMNAarIbHOM YCNyru

2.6.1. B mepeueHb AOKYMEHTOB, HEOOXOJMMBIX JUIS TMPEAOCTABICHUS MYHUIMNAIBHON YCIyTH,
BXOJIST:

a) 3ampoc O MpeaocTaBIeHUH HHQPOpPMAIMK MO0 (OpPME COTNIACHO MPHIOKEHUIO 3 K HACTOALIEMY
AJIMUHUCTPAaTUBHOMY PETJIAMEHTY;

6) HAOKYMCHT, y,Z[OCTOBepHI-OH_II/Iﬁ JIMYHOCTD 3a1BUTCIIA,

B) JIOKyMEHT, MOJTBEPKIAIOUINI IIOJHOMOYUS TNPEACTABUTENS 3asBUTENS, €CIM C 3aIpOCOM
oOpalaercs npeicTaBUTENb 3asBUTEIS.

2.6.2. IlepeueHp yka3aHHBIX B HACTOSILEM MyHKTE AJAMMHHMCTPATUBHOIO perjaMeHTa JI0KyMEHTOB
SBJISICTCS UCUEPIIBIBAIOILUM.

I[OKYMCHTI)I, YKa3aHHBIC B HACTOAMIIEM ITIYHKTC, HNPCACTABIAIOTCA 3asABUTCIIEM (HpCHCTaBI/ITeJ'IeM
3a$IBI/ITeJ'I$I) CaMOCTOSATCIIBHO.

3asBUTENb (IPEICTaBUTENb 3asBUTENS) BIpaBe MPEICTABUTH JOKYMEHTHI (KOMHHM JOKYMEHTOB),
MMEIOIIUE OTHOLLIEHHUE K 3aIPOCy.

2.6.3. 3ampemniaercst TpeOOBATh OT 3asBUTEIISA:

a) MpeJCTaBIeHUE JOKYMEHTOB M HH(OpPMAIIMK WM OCYILECTBICHHE NEHCTBUH, Tpe/ICTaBlIeHIE WU
OCYILIECTBJIEHUE KOTOPBIX HE MIPEIyCMOTPEHO HOPMAaTHUBHBIMH IIPABOBBIMH AKTaMH, PETYJIHPYIOLIUMHU
OTHOIIEHUs, BOSHUKAIOIKE B CBA3U C IIPENOCTABICHUEM MYHULIUIIAIBHON YCIIYTH;

0) npeacTaBieHHE JOKYMEHTOB W HH(OpManuu, B TOM 4YHUCIIE MOATBEPXKAAIOIINX BHECEHUE
3asBUTEJIEM IUJIaThl 3@ MPEJIOCTABIEHNE MYHULIMIIATILHON YCIIYT'H, KOTOPbIE HAXOIATCS B PACIIOPSKEHUU
OpraHOB, MPEAOCTABIAIONINX MYHHUIIUNAIBHBIC YCIYyTH, WHBIX TOCYJApPCTBEHHBIX OpPraHOB, OPTaHOB
MECTHOTO CaMOYIIPaBJICHHUS MO0 TOJBEAOMCTBEHHBIX TOCYJApPCTBEHHBIM OpraHaM WA OpraHam
MECTHOT'O CaMOYIPaBJIEHUsI OPTaHU3alUi, YJacTBYIOIIUX B MPEJOCTAaBICHUH MPEILyCMOTPEHHBIX YaCThIO
1 crateu 1 @enepanbHoro 3akoHa ot 27 urosig 2010 rona N 210-®3 "OO6 opraHu3anuu npeaocTaBIeHUs
TOCYJapCTBEHHBIX M MYHUIMMAIBHBIX ycuyr" (mamee - @DenepanbHbiii 3akoH "OO opraHuzamnuu
MPEAOCTABIICHUS] TOCYIAPCTBEHHBIX M MYHHUIIMIAIBHBIX YCIyT") TOCyAapCTBEHHBIX W MYHHUIMIAIBHBIX
YCIIyT, B COOTBETCTBUU C HOPMATUBHBIMM MPABOBBIMU akTamu Poccuiickon deaepaiuu, HOpMaTUBHBIMHU
MPABOBBIMU aKTaMH CyObeKkTOB Poccuiickoii Denepanuu, MyHHUIIUINATHHBIMUA TPABOBBIMH aKTaMH, 32
UCKJTIOYEHHEM JIOKYMEHTOB, BKJIIOYEHHBIX B ONpEeNeHHBIH YacThio 6 crtaThu 7 DenepalbHOTO 3aKOHA
"O6 opraHuzanuy MPeIOCTaBICHUS TOCYIaPCTBEHHBIX M MYHUIIUTIAIBHBIX YCIyT" MepeYeHb JTOKYMEHTOB.



3asBUTENb BIpPaBe MPEACTaBUTh YKa3aHHbIE JOKYMEHTHl U MH(POPMAIUIO B OPraHbl, MPEA0CTaBISIONINE
rOCy/IapCTBEHHBIC YCIYTH, W OpPTraHbl, MPEJOCTABISAIONINE MYHUIUIAIBHBIC YCIIYTH, IO COOCTBEHHOM
VMHULIMATHBE;

B) OCYIIECTBJIEHUE JACHCTBUI, B TOM 4YHCIE COIVIACOBAaHUM, HEOOXOAUMBIX JJIs IOJIy4EHHUs
MYHULUNAIBHONW YCIYTM U CBA3aHHBIX C OOpallleHMEM B HHBIE TI'OCYJApCTBEHHBIC OpIaHbl, OpraHbl
MECTHOTO CaMOYIIPaBJIE€HUS, OpraHU3alll{, 3a MWCKIIOUYEHUEM IIOJyYEHHUS YCIyr M IOJIYy4YEHUs
JOKYMEHTOB M HMH(OpPMAalUM, HPEJOCTaBIAEMBbIX B pE3ylbTaTe IPEJOCTaBIECHUS TaKUX YCIYT,
BKJIIOYCHHBIX B TIE€pEUeHb YCIYT, KOTOpBIC SBIISIOTCS HEOOXOAWMBIMH M OOS3aTEIBHBIMH IS
IIPEJOCTABICHUS] MyHULUNIAJIBHBIX YCIYT, 332 UCKIFOUEHHEM IOIy4YEHHUs yCIyT, BKIIOYEHHBIX B IIEpEUCHb
yCIIyT, yTBEpKAeHHbIH pemenneM Jlymel roposna Koctpomsl ot 27 sauBaps 2012 roga N 6.

2.7. TpeboBaHusA, npeabsABNseMble K 4OKyMeHTaM, HeO6XoaAUMbIM
ONA NONy4YeHUA MyHULUNANbHOWN yCryru

2.7.1. JIOKyMEHTBI, MpEACTABISEMbIC 3asBUTEICM, JOJDKHBI COOTBETCTBOBATH CIICAYHOLINM
TpeOOBaHUSM:

a) TEKCThI JOKYMCHTOB HOJI)KHBI OBITH HAITMCAHBI p3.360p‘{I/IBO OT PYKH WJIM IIpU TTOMOIIH CPCACTB
BHGKTpOHHO-BLI‘IHCHHTCHBHOﬁ TCXHHUKHU,

0) bamunmsa, UM ¥ OTYECTBO (IIPH HAJIMYWU) 3asABHUTEIISA, €0 MECTO JKUTEIbCTBA, TelnedoH (Ipu
HAJIMYWH ) HAIUCAHBI IIOJTHOCTHIO;

B) AOKYMCHTBI HC MOOJDKHBI COACPIKATH IIOAYUCTOK, IPUIIMCOK, 3aUYCPKHYTBHIX CJIIOB U HHBIX
HCOTOBOPCHHBIX HCHpaBHCHI/Iﬁ;

F) AOKYMCHTBI HE JOJI?KHBI OBITh UCITOJIHEHEI KapaHJalioMm;

I[) JOKYMCHTBI HC€ OOJDKHBI HMETH CCPLE3HBIX HOBpC)KI[CHPIfI, HAJIMYUEC KOTOPBIX [JOITYCKaAcCT
HCOJHO3HAYHOCTDh UX TOJKOBAaHUS.

2.7.2. JIOKyMEeHTbl, HEOOXOIUMBbIE IJIsi MPEIOCTABIECHUS MYHHUIMNAIbHOM YCIYrHM, MOTYT OBITh
IIPE/ICTABJICHBI KaK B MMOJJMHHUKAX, TaK U B KOMMSIX, 3aBEPEHHBIX BBIJABLICH JOKYMEHTHI OpraHu3aluei
(opranom, y4pexaeHHEM) WIM HOTapHaJIbHO YJOCTOBEPEHHBIX (B ClyyasX, MPsSMO IPEeTyCMOTPEHHBIX
3akoHoJaTenbcTBOM Poccuiickoit denepanun).

2.7.3. 3asgBuTeNb MOXET MOJATh 3allpoC O MOJYYEHUU MYHHUIMIIAIBHOW YCIYTHM B 3JEKTPOHHOM
BUJIE C MCIIOJIb30BAaHUEM PErnoHaIbHOM MH(popMannoHHOM cucremsl "Enunbsiit nopran Koctpomckoii
obmactu".

B cootBercTtBUM co cratheit 6 PenepanbHoro 3akona ot 6 ampens 2011 roma N 63-03 "O6
ANEKTPOHHON moanucu" HHPOpMAIUs B IJIEKTPOHHOW ¢opMme, MOANHMCAaHHAS KBaTU(UIUPOBAHHOM
AJIEKTPOHHON TOJMMCHIO, MPU3HAETCS 3JEKTPOHHBIM JOKYMEHTOM, pPaBHO3HAYHBIM JIOKYMEHTY Ha
OyMa)XHOM HOCHTENE, MOJIUCAHHOMY COOCTBEHHOPYYHOH MOJIMHUCBIO, KpOME ciydyas, €ciH
benepaabHBIMU 3aKOHAMH WJIM TMPUHHUMAEMBIMH B COOTBETCTBHUM C HUMH HOPMAaTHBHBIMH IPaBOBBIMH
aKTaMH YCTAQHOBJICHO TpeOOBaHHME O HEOOXOJUMOCTH COCTaBJIECHUs JOKYMEHTa HCKIIOUUTEIbHO Ha
OyMa)KHOM HOCHUTEJIE.

2.7.4. 3anpoc u HeoOXOAMMBIE [UIA TIOAY4YEHUS MYHHUIMMNAIbHOM YCIYyrd JOKYMEHTHI,
IIPEyCMOTPEHHbIE ITyHKTOM 2.6.]1 HacTosmero AJZMMHHMCTPaTUBHOIO pErjIaMEHTa, MPEACTABICHHBIE B



¢dbopMe BIEKTPOHHBIX JOKYMEHTOB, YJIOCTOBEPSIIOTCS AJIEKTPOHHOW TMOAMHUCHIO B COOTBETCTBUU C
NEHCTBYIOIIMM 3aKOHO/ATEIbCTBOM.

Jlia noydeHus: cepTudUKaTa yCUICHHON KBATU(QHUIMPOBAHHON 3JIEKTPOHHOM MOANUCH 3asiBUTENb
JOJDKEH OOpaTUThCS B yIOCTOBEPSIOMIMKA LIEHTP, BKIIOYEHHBIH B llepeueHb yMOIHOMOYEHHBIX
YIOCTOBEPSAIOLIMX LEHTPOB €IMHOW CUCTEMbl YAOCTOBEPSIOIIMX LIEHTPOB, CHOPMHUPOBAHHBIN
MuHHCTEPCTBOM CBSA3U U MAacCOBBIX KOMMYHHUKauui Pocculickon denepanuu.

2.8. NepeyeHb HEOOXOAUMBIX U 00A3aTeNbHbIX yCNyr
ANA npeaocTaBfieHUs MyHULIMNANbHOWN YCIyru

2.8.1. HOJ'IyLIeHI/IC 3asABUTCIIEM YCIIYT, KOTOPBIC ABJIAIOTCSA HCO6XO,Z[I/IMBIMI/I U 0053aTeIbHBIMU JJIA
npeaoCTaBJICHUA MyHPILIPIHEU]LHOfI YCIyTru, HOPMAaTHUBHBIMU ITPABOBBIMU dKTaMU HC NPCAYCMOTPCHO.

2.9. NepeyeHb rocyaapcTBeHHbIX OPraHoB,
opraHoB MeCTHOro camoyrnpaBfieHUs1 U UHbIX OpPraHoB,
y4YyacTBYHOLWMUX B NpeaoCTaBeHUN MyHULUNANbHOW yCIyru

2.9.1. Ilpm mnpenocTaBieHUUM MYHHUIMIAIBHOM YCIYrM B3aUMOJCIHCTBHE COOTBETCTBYIOIIEIO
oTpacieBoro ((pyHKIHMOHAJIBHOTO) OpraHa AJIMHHHMCTPALUU, MYHUIMIAIBHOIO apXuBa U 3asBHUTENS C
OpraHaMH M OpraHU3alMsIMU JACHCTBYIOLIUM 3aKOHOJATEIBCTBOM HE MPELyCMOTPEHO.

2.10. OcHoBaHuA ANA OoTKa3a B NpMeMe AOKYMEHTOB,
HeoOGXoAUMBIX ANA NpeaocTaBNeHUsa MyHUUMNanbLHOM yCcnyrm

2.10.1. OcHoBaHus &7 OTKa3za B IMpUEME JOKYMEHTOB, HEOOXOAMMBIX Jisi IMPEIOCTaBICHUS
MYHUIIMIIATGHON YCIYTH, TOJYYEeHHBIX OT 3asBUTENsT Ha OyMaXHOM HOCHUTENe, JIEHCTBYIOUIUM
3aKOHO/IaTE€IIbCTBOM HE MPENYCMOTPEHBI.

2.10.2. OcHoBanus i1 OTKa3a B IPHEME JOKYMEHTOB, MOJYYEHHBIX OT 3asBUTENS B (opme
3JIEKTPOHHOTO JOKYMEHTa!

a) ecJIM 3arpoc B 3JIEKTPOHHON (opme MOANUCAH C UCHOJIb30BaHUEM 3JIEKTPOHHOM MONIUCH, HE
MIPUHAJUICKAILEH 3asIBUTEINIO;

0) ecnu 3ampoc MOCTYIUJI C MYCTHIMU TOJIIMH, 0053aTeIbHBIMU TSI 3aTIOJIHCHHUS;

B) K 3ampocy B DJIJIEKTPOHHOW (opMe MpPUKpEIUIeHbl CKaHUPOBAHHBIE SJIEKTPOHHBIE 00pa3bl
JOKYMEHTOB, HE COOTBETCTBYIOUIME MEPEYHIO JOKYMEHTOB, HEOOXOIUMBIX Uil MpPEeAOCTaBICHUS
MYHULUNATBHON YCIyTH, NPEeAyCMOTPEHHBIX MyHKTOM 2.6.1 Hacrosimero AJIMHUHHUCTPATUBHOIO
periaMeHTa;

T') BBISBIICEHHE B pPe3yJbTaTe MPOBEPKH YCUICHHOW KBATH(PUIIMPOBAHHOW SJEKTPOHHOU MOIUCH
HECOOJII0ICHNS yCTaHOBIICHHBIX cTaThel 11 denepanpHoro 3akoHa oT 6 ampens 2011 roxa N 63-d3 "O6
AJEKTPOHHOU MOANMUCH" YCIOBUM MPU3HAHUS €€ ACHCTBUTEIbHOCTH.

2.11. OcHoBaHuA onAa oTKasa B NpefocTaBneHuun
MyHULUMNArIbHOM yCnyru

2.11.1. OcHoBaHUSIMU /JIsl OTKa3a B MPEJOCTABICHUH MyHUIIUIATIBbHON YCIIyTH SBISIOTCA:



a) HEMPEICTABICHUE  JIOKYMEHTOB, ONPeICIICHHBIX nyHktom  2.6.1 HACTOSAILETO
AJIMMHHCTPAaTUBHOTO perjaMeHTa M OTBEYAroIIUX TpeOoBaHUSAM NYHKTOB 2.7.1-2.7.4 HacTosAIIEeTO
AJZIMUHUCTPAaTUBHOIO perjamMeHTta (mpu OOpallleHWH 3asBUTEINA 3a MPeJOCTABICHUEM MYHUIMIAIbHON
YCIYTH JIUYHO MO0 IMOYTOBBIM OTIIPABICHUEM);

0) 3ampoc CBEICHHMM O JMYHOW WM CEMEHHOHN TailHe TpakJIaHWHA, €r0 YaCTHOW KU3HH JIMOO
CBENICHU, CO3AAI0OIINX YTPO3y AJIS €ro 6€30MacHOCTH, €CJI CO JTHS CO3/IaHUs JTOKYMEHTOB, COJEpIKaIIUX
TaKHue CBEJICHUS, MPOLLIOo He Oosiee 75 JeT, a orpaHuyYeHe Ha JOCTYI K TAKMM CBEJIEHUSM HE OTMEHEHO B
YCTaHOBJICHHOM TMOPSIIKE;

B) 3ampaimuBaemasi HHQpOpMAaIUs HE OTHOCUTCS K HH(OpMamuu, colepKalieiics B apXUBHBIX
JIOKyMEHTAaX, XpaHAIIMUXCS B BEIOMCTBEHHBIX apXuMBaX OpraHa MECTHOIO CaMOYIpAaBIICHUS U
MYHHIIMIIATIEHOM apXKWBe MyHHUIIMIIAILHOTO 00pa3oBaHus (J1ajee - MyHHUIIMITAIbHBIH apXuB);

I) 3ampoca O JOMyCKe K JOKyMEHTaM, HaXOJISIIMMCS B HEYIOBJICTBOPUTEIBHOM (HU3UIESCKOM
COCTOSIHUH, IIPU OTCYTCTBUU NUCbMEHHOTO pa3pelleHUs pPyKOBOAUTEINS COOTBETCTBYIOILIETO OTPACIEBOTO
(pyHKIMOHANBHOIO) opraHa AAMUHHUCTpanuu ropojga KocTpomsl Wi pyKOBOJIUTENST MYHULIUIIATbHOIO
apXxMBa Ha JIONYCK K TAKUM JOKYMEHTaM.

2.12. Nopspok, pasaMmep U OCHOBaHUSI B3UMaHUA rocyaapCcTBEHHOMN
NOLWSIUHbI UM UHOW NNaTbl, B3UMaeMoun 3a npegocTaBrieHue
MyHULMNAarbHOM YCNyru

2.12.1. MyHununaneHasi yciayra npefocTaBisieTcsi 0eCIuiaTHo.

2.13. TpeboBaHus1 K NOMeLWEHUAM, B KOTOPbIX NMpeaocTaBnsieTcsa
MyHUUMNanbHasa ycnyra

2.13.1. 3pganme, B KOTOPOM HEMOCPEACTBEHHO TMPEIOCTABISICTCS MYyHUIMIIAIbHAS YCIIyTa,
pacrioyiaraeTcst ¢ y4eToOM TpPAaHCHOPTHOM JOCTYHNHOCTH (BpeMsl MyTH JUId TpakAaH OT OCTaHOBOK
OOIIECTBEHHOIO TpAHCIOpTa coOCTaBisgeT He Oosee 15 MUHYT mNemMM XoJoM) M 00O0pYyJIOBaHO
OTJEbHBIMHU BXOJIaMH JUIs CBOOOIHOTO JOCTYIA 3asiBUTENIEH B IOMEIIEHUE.

[leHnTpanpHBINA BXO B 3/1aHUE 000py10BaH HHPOPMAIIMOHHON TaOIMUKON (BBIBECKOM), coAepKalien
MHGOpMaIHIO 0 HAUMEHOBaHUHU U rpaduke paboThl.

2.13.2. Ha teppuropuu, npuseraroueil K MeCTOpacrooKEHNI0 COOTBETCTBYIOIIETO OTPACIIEBOI0
(pyHkumoHanbHOrO) oOpraHa AJIMUHHMCTpauuu ropoaa KocTpombl, MYyHHIMNAIBHOIO  apXWUBa,
00opyAyIOTCS MeCTa Ui MapKOBKU aBTOTPAHCIOPTHBIX cpeacTB. Ha cTosHKe OKHO OBITH HE MeHee 5
MecCT, U3 HUX He MeHee 10 mpoueHTOB MecT (HO He MEHee OJHOI0 MECTa) - JJIs MApKOBKH CIELUAIbHBIX
TPAHCIIOPTHBIX CPCACTB JIMI C OrPaHUYCHHBIMU BO3MOXHOCTAMU IICPEABUKCHUA. JIOCTYH 3asBUTEIIEH K
MApKOBOYHBIM MECTaM SIBJIIETCS OECIIIaTHBIM.

2.13.3. B wmemax co3gaHud YCIOBUM JOCTYNHOCTH 3JaHWW, TOMEIIEHUH, B KOTOPBIX
MPEAOCTABIACTCS MyHUIIMIIATIbHAS yCayra (Janee - 3[aHusl), U YCIOBUM JOCTYMHOCTH MYHHUIIUIAIbHOU
yCIIyTu HHBanIuAaM, AaMuHHCTpanus ropoaa Koctpomsl oOecrieunBaert:

a) ycIoBHs JUId OECHpEensITCTBEHHOI'O JOCTyNa K 3JaHUAM, a Takke JUIsl OecnpemnsiTCTBEHHOIO
M0JIb30BAHUS CPEJICTBAMU CBSI3H U MH(OpPMaLIUK;



0) BO3MOXHOCTh CaMOCTOSATEIBHOTO MEPEABMKEHUS 10 TEPPUTOPUHU, HAa KOTOPOH PaCIONIOKEHBI
3laHMs], a TaKXKe BXOJla B TaKWE 3JaHUSI W BBIXOJA M3 HHUX, B TOM YHCIIE€ C HCIIOJIb30BAaHUEM Kpecia-
KOJISICKU;

B) CONPOBOXJIEHHE WHBAINIOB, HMEIOUIMX CTOWKHE pPacCTpoiicTBa (QYHKUUU 3peHUs U
CaMOCTOATEIILHOIO MEPEABUIKEHNUS, U OKa3aHUE UM IIOMOLIY B IIEPEIABUKCHUM;

r) HaIexKamee pas3MelnieHrue oOOpyAOBaHUS W HOCHTENeH WH(GOpMAaIUU, HEOOXOIUMBIX IS
o0ecriedeHust OeCIPEeIIATCTBEHHOTO OCTYIa MHBAJIUIOB K 3JaHUSM M YCIIyTaM C y4eTOM OrpaHHUYSHHUH UX
KHU3HECACATCIIbHOCTH,

1) 1yOnupoBaHHe HEOOXOAMMOM AJIsi MHBAJIUIOB 3BYKOBOH M 3pUTENbHON MHGOpPMALMHU, a TaKxkKe
HA/IMMCEH, 3HaKOB ¥ MHOW TEKCTOBOMW U rpaduyeckoid HMHPOPMAILIMU 3HAKAMHU, BBITOJTHEHHBIMH PEIbeHO-
TOUYeYHbIM HIpUGTOM bpaiiis, fonyck cypaonepeBo uuka u TH(IOCYpAONepeBOIUHKa;

€) JOIYyCK B 3JaHUsl COOAKU-TIPOBOJHMKA IPU HAJIMYUU JOKYMEHTa, MOJATBEPXKIAIOLIETO €€
crienuanbHoe 00yYeHHEe U BbIaBaeMOro o opme U B MOPSAJKE, KOTOPbIE ONpenensoTcs GpenepaibHbIM
OpPTaHOM HCIOJHHUTEIBHON BIIACTH, OCYIIECTBIIIIONMM (QYHKIMH TIO BBIPAOOTKE M pean3aliu
rOCYJapCTBEHHON NOJUTUKM M HOPMATUBHOMY IIPaBOBOMY pETrYJIMpPOBAHHIO B cdepe COoLMaIbHON
3aIUATH] HACEJICHHUS;

) OKa3zaHUe IOMOIIM MHBAIKWJAM B NPEOJOJIEHUN 0apbepoB, MEIIAIOUIMX MOIYYESHUI0 UMHU YCIIyT
HapaBHE C APYIMMHU JIMLAMHU.

2.134.B ClIydasx €CJIin CyIECTBYHOIINEC 3IaHUSA HEBO3MOXKHO ITOJIHOCTBIO HpI/ICHOCO6I/ITL C yueToM
HOTpe6HOCTeI71 HHBAJINJI0B, COOCTBEHHHKH 3THX 3IIaHI/II71 A0 UX PCKOHCTPYKUOHWHU HJIW KaIlMTAJIbHOI'O
PEMOHTA OOJDKHBI IMPHUHUMATb COIVIACOBAHHBLIC C OJHHM U3 O6H.[€CTB€HHBIX O6’LCI[I/IHGHI/II‘/'I HMHBAJIMI0B
MCPBI JIA oOecneyeHus A0CTyIla MHBAJIMAOB K MCCTY NPEAOCTABIICHHUA MYHHHHHaﬂLHOﬁ yCiayru J'II/I60,
KOorga 9TO BO3MOXKHO, 00eCIeunTh MMpEaOCTaBJICHUC MYHI/IHHHaHBHOﬁ YCIyru mno MeECTy KHUTCJIbCTBA
HWHBaJIWJia WK B JUCTAHIITUOHHOM PCIKHUME.

2.13.5. Mecra oxulaHus B O4Yepe/ld Ha MpeACTaBICHNE WK MTOJyYeHHEe TOKYMEHTOB, KOM(POPTHBIE
JUIS TpaX/1aH, 000pyI0BaHbl CTYJIbIMU (KpPEeCEeIbHbIMU CEKLUSMHU, CKaMbsIMHU), MECTAMH OOILIECTBEHHOTO
II0JIb30BAHHUS.

2.13.6. TlomemeHuss mnpuema TpaxJaH o0O0OpyJOBaHbl HH(OPMALMOHHBIMU TaOJIWYKaMU C
yKa3zaHHeM:

a) HAUMEHOBAaHUs OTpacyieBOro ((pyHKIMOHAIBHOTO) opraHa AaMHHHMCTpaluu ropojga Koctpomsl,
€ro CTPYKTYPHOTO NOAPA3IEICHNs, MyHUIIUIIaJIbHOIO apXUBA;

0) HOMepa TTOMEIICHHUST;
B) (paMmiIMM, IMEHHU, OTUYECTBA U JOJDKHOCTH CIICIHAIICTA;
') TEXHUYECKOT 0 TiepepbiBa (IIpU HATUYUN).

2.13.7. HpI/IeM TpaXXJaH OCYHICCTBIACTCA B CICHUAJIBHO BBIACJICHHBIX IS 3THUX I_ICJICI>'I
IIOMCIICHUAX, BKIIFOYArOIIHUX B cebs MecTa AJId 3alIOJTHEHUA TOKYMCHTOB U I/IH(l)OpMI/IpOBaHI/IH rpaxXxaaH.



2.13.8. ITomenieHns: COOTBETCTBYIOT YCTAHOBJICHHBIM CAaHUTAPHO-3IUIEMHUOJIOTHYECKUM TpaBUIaM
U 000pYIOBaHBI CPEICTBAMHU IOKAPOTYIICHHUS W OIOBEHICHUS O BO3HHUKHOBCHHM YPE3BBIUAWHOM
CUTYallUH.

2.13.9. Kaxnoe pabouee MecTo CHEIUAIKMCTAa O0OpPYIOBaHO Telle(hOHOM, TIEPCOHAIBHBIM
KOMITBIOTEPOM C BO3MOXHOCTBIO JIOCTYNa K WH(POPMAIMOHHBIM 0a3aM JaHHBIX, IICYATAIOIIUM
YCTpOWCTBaM.

2.13.10. Ha nuHbopMaIIMOHHBIX CTEHIAX pa3MeNIaeTcs Ceayromas HHPOpMaIus:

a) wHpoOpMaIMsi O MeCTe HaxOXAcHHs U rpaduke pabOTHl COOTBETCTBYIOUIETO OTPACIEBOTO
(pyHKIIMOHANBHOTO) OpraHa AJIMHHHCTpalUu Topona KocTpoMbl, MyHHIIMIIATBHOTO apXHBa, a TaKXKe
M®II;

0) cmpaBouHble TenedOHBI COOTBETCTBYIOIIETO OTpacieBOro ((PpyHKIMOHAIBHOIO) oOpraHa
AnmunucTpanuu topoga KocTpombl, MyHHIMIIAJBLHOTO apXWBa, B TOM 4HCIe HoMmep TeiedoHa-
aBTOMH(pOpMaTopa (MIPH HATMIUHA TEXHUYECKON BO3MOKHOCTH );

B) ajpec odunuambHOro caiita AnmuHHcTpauuu ropona Koctpombr B cetm UWHTepHer,
cojiepKaliero MHPOPMALUIO O MPEJOCTaBICHUN MYHUIUNAIBHONH YCIYTH U YCIYT, KOTOPbIE SBISIOTCS
HEOOXOJMMBIMU M 00513aTEIbHBIMHU JIJIS TIPEIOCTABICHUSI MyHHUIMITATBHON yCIYTH, aJipeca dJIeKTPOHHON
IIOYTHI;

I') NOPSI0K NMOTY4YeHUs] HHPOPMAIMK 3aSBUTEISIMU 10 BOIIPOCAM IIPEIOCTABIECHUS MyHHUIUIIATIbHOM
YCIYTM W YCIYT, KOTOpbIE SIBISIOTCS HEOOXOAMMBIMM UM O0s3aTeNbHBIMU JUISL PEJOCTaBICHUS
MYHUIMIIAJIBHON yCIIyTH, CBEIEHUN O XOJ€ MPEeAOCTaBICHUS MYHHUIMIAIBHOM YCIIyTH, B TOM YHCIE C
UCMOJIb30BaHUEM (eepaIbHONM TroCyapCTBEHHOM HHGOpMalMOHHOM cuctembl "Enunblil moprtan
rOCy/IapCTBEHHBIX U MYHHUIMIAIBHBIX yCIyT (pyHKUIMN)", pernoHanbHON MH(OPMALMOHHONW CHUCTEMBI
"Enunsiii nopran Koctpomckoit obnactu”.

2.14. Cpoku oxxmaaHusa B oyepeaun npu nogaye sanpoca
O NpefocTaBfieHMN MyHULMUNANbHOMW YCIYru, NOsly4YeHun pesynbTaTta
npeaocTtaBneHUst MyHULUNanbLHOM YyCRyru, permctpauum 3anpoca

2.14.1. MakcuMalbHBIIl CPOK OXHJaHUsA B OYEpEeau IpH MoJade 3ampoca M JOKYMEHTOB,
HEOOXOIUMBIX JJIsl IPEJOCTABICHUS MyHULIMIIAIBHON YCIYTH, COCTAaBIAET 15 MUHYT.

2.14.2. MakcuMaJIbHBIN CPOK OXHUAAHHS B OYEPENU NPU IMOJIYUYEHUU pE3yJIbTaTa MperoCTaBICHUS
MYHULHUIIAJIBHON YCIyTH COCTaBIsAET 15 MUHYT.

2.14.3. Cpok perucrpaluy 3amnpoca 3asBUTENS O MPEAOCTaBICHUH MYHMIMIIAIBHOW YCIyTH
COCTaBJISIET 2 pabouuX JIHS CO JHS €ro MOCTYIIIICHUS.

2.15. BO3MOXHOCTb NpeABapuUTeNIbHOW 3anNuUcu 3asiBUTeNen

2.15.1. 3asBuTensaM A0KHA OBITH MPEJOCTaBICHA BOZMOXKHOCTD /ISl PEABApUTEIHLHON 3alluCH Ha
IPEJOCTaBIEHUEe JOKYMEHTOB JJsl TOJY4YEeHUS MYHHIMIAIBHOM ycnyrd W (MIM) Ui TOJXy4eHUs
pe3yapTaTa MyHULHMINAIBbHOM yciyru. llpenBapurenbHas 3ammch OCYHIECTBISIETCS IIPU  JTUYHOM
oOparieHuun 3asBuTens, B ToM uyucie B MOI, o tenedony: (4942) 31-37-85, a Taxke MOCpesCcTBOM
3alHCH C KCIIOJIb30BAHUEM PErnoHalIbHON MHGpopManmoHHoil cuctemsl "Enunsbiii nopran Koctpomckoii
obnactu".



2.15.2. Ilpu npeaBapuTEIbHONM 3aMUCH 3asSBUTEIH COOOIIAET CBOM (DaMIIIUIO, UMSI, OTYECTBO (IIPH
HAJIMYUH), aJ[pec MECTa KHUTEIbCTBA, KOHTAKTHBIA Tele(OoH U KelaeMble JaTy U BpeMs MPEIICTaBICHHUS
nokyMmeHToB. [IpeaBapuTenbHasi 3amuch OCYLIECTBIISECTCS IIyTeM BHECEHUS HHQPOpPMAIMU B >KypHal
MIPEIBAPUTEIILHON 3alKCH 3asiBUTEINICH, KOTOPBIM BEAETCS Ha OyMaKHOM WJIM DJICKTPOHHOM HOCHUTEIISX.
3asgBUTEN0 COOOIIAeTCA JaTa W BpeMsl MPEACTaBICHUS JOKYMEHTOB Ha MOJy4YeHHE MYHUIMIAIbHOM
yCIIyTH ¥ HOMEp KaOWHeTa mpreMa JJIOKyMEHTOB, B KOTOPBIN CIeayeT 0OpaTHThCS, a TAKXKE JaTa U BPeMs
MOJIy4EHHUs pe3yJibTaTa MyHULIMIIATBHON YCIYyTd U HOMEp KaOUHeTa BblIayyl pe3yibTaTa MyHHUIUIIAIbHOM
YCIyTH, B KOTOpBIM cleayer oOpaTuthes. B ciaydae ecnu 3asBHTENEM HCIOIB3YEeTCS BO3MOXKHOCTh
MIpeIBAPUTENIbHOM 3alUCH Ha MPEJCTaBICHUE JOKYMEHTOB JJIsl MOJYYEHHS MYHUIUNAIbHON YCIYTH U
() g TONy4YeHUs pe3yJibTaTa MYHUIUIAIBHOM YCIYTM C HCIOJIb30BAHMEM PErHOHATbHOU
nHpopMmanmonHoi cuctemsl "Enunbiii mopran Kocrpomckoit obmactu'", eMy HampaBiseTcs YBEIOMIICHUE
O MPUOIMKEHUU JAThI TIOJJa491 JOKYMEHTOB | (WJIH) TIOTYyUYEHUS pe3yIbTaTa MyHHUIIMITATLHOU YCITYTH.

2.16. NokasaTtenun AOCTYNHOCTU U KayecTBa npeaocTaBrieHUs
MyHULMNAarbHOM YCNyru

2.16.1. [loka3zaTensiMu OLIEHKU JOCTYITHOCTH MYHHUIIMIAIBHOW YCIIYTH SIBJISIOTCS:
a) TPaHCIOPTHAsI JOCTYIHOCTh K MECTaM MPeAO0CTaBICHNUSI MyHULIUIATIbHON YCIIyTH;

0) Bpems OOLIEHUS C JOJDKHOCTHBIMH JIMLAMH IPU NPEJIOCTABICHUN MYHULMIAIBHONW YCIIyTH HE
JIOJKHO IPEBBINIATH 15 MUHYT;

B) KOJMYECTBO HEOOXOJMMBIX M JOCTATOYHBIX IIOCEIICHUN 3asBUTEIEM COOTBETCTBYIOIIETO
oTpaciieBoro ((pyHKIIMOHATHHOT0) OpraHa A IMUHUCTpAIMU Topoja KocTpoMbl, MyHHUIIUTIATHHOTO apXHBa
JUIS TIOJIYYE€HUS MYyHHIIMITATbHON yCITyTH HE MPEBBIIIAET 2 pas;

') BO3MOXHOCTb IIOJy4Y€HUsI MyHULIMTIaIbHOU yciayru B MOII;

1) TPEIOCTaBICHUE MYHHUIMMAIBLHON YCIyTd MOXET OCYIIECTBISATHCS B AJIEKTPOHHOM BHUJE C
HCII0JIb30BaHUEM pErHoHabHON nHpopMmarmonHon cucrteMsl "Enunbrit mopran Koctpomckoit obmactu';

€) pasMenieHne uWHGOpMAMM O TOPAJKE MPEJOCTaBICHUS MYHMLUUNAIBHOW YCIyrM Ha
odunmansHOM caiite AaAMUHHUCTpauu roposia Koctpomst.

2.16.2. Iloka3arenssMy OLIEHKU KauecTBa MPel0CTaBICHUS MYHUIIUIIAIBHON YCIIyTH SBIISIOTCS:
a) coOJII0/IeHNE CTaHJapTa IPEeIOCTaBIEHUS! MyHUILIUIIaIbHON yCITyTH;

0) OTCyTCTBHE IIOJIaHHBIX B YCTAaHOBJIEHHOM IIOpSAJKE Xajlo0 Ha pelIeHus WIH JeicTBUs
(Oe3nelicTBUE), MPUHSATHIE WIIM OCYIIECTBIEHHBIE TPU MPEIOCTABICHUN MYHUIIUIIAIbHON YCITyTH;

B) BO3MOKHOCTh IOJIyY€HHsI 3asBUTENIEM HMH(POpPMALUU O XOJ€ MPEJOCTaBICHUS MyHHLIUIAIbHON
YCIIyTH, B TOM YHCJIE C MCIOJB30BaHUEM PErHOHAIbHON MH(pOpMalmoHHON cuctembl "Eaunbiil mopran
Koctpomckoil obnmactu", a Takke peleHH O MperocTaBlIeHUH MO0 00 OTKa3e B IMPEJOCTaBICHUU
MYHHIMIIAIBHOM YCIyTH B BUJAE 3JEKTPOHHOTO 00pas3a JOKYMEHTA, MOANHMCAHHOTO YIOJIHOMOYEHHBIM
JIMLIOM C MCIIOJIb30BAaHUEM BJIEKTPOHHOM IOJIUCH;

F) IMMOJIYUCHHUEC 3asABUTCIIEM PE3yJIbTaTa NMPEAOCTABICHUA MYHI/IHI/IHaJIBHOﬁ YCIIyru 1mo €ro XCJIaHuro
00 B DIIEKTPOHHON (opMe, 3aBEPEHHOUN JIIEKTPOHHOH MOJIMKCHIO YIIOJIHOMOYEHHOTO JOJKHOCTHOTO
nuna, oo B hopme TOKyMEeHTa Ha OyMa>KHOM HOCHTEJIE.



2.16.3. Ilpu mnpenocrtaBieHMHM MyHULMNAILHOM yciayru B MOIl cneumanmucramu MOIL[ B
COOTBETCTBUHU C HACTOAIIUM AI[MI/IHI/ICTpaTI/IBHbIM PEeriiaMCHTOM  OCYLICCTBJIAIOTCA  CICAYHOLIUC

byHKIMH:

a) uHQOPMHpPOBAaHWE U KOHCYJIBTHPOBAHHWE 3asgBUTENCH IO BOIMPOCY MPEAOCTABICHUS
MYHUIIMITAIEHON YCIIYTH;

0) mnpuem 3ampoca U JOKYMEHTOB B COOTBETCTBUM C HACTOSIIUM AJIMUHUCTPATUBHBIM
periaMeHToM;

B) BblJaua pe3ysbTaTOB MPEAOCTaBICHUS] MYHUIMIIAJbHOW YCIYTM B COOTBETCTBUM C HACTOSIIUM
AJMUHUCTPATUBHBIM PETIAMEHTOM.

2.16.4. IlomyueHue 3asBUTENEM pe3yJbTaTa IPENOCTABICHUS MYHULMIAIBHON YCIYI'M B
ANIEKTPOHHOU (opMe, 3aBEPEHHOI AIEKTPOHHOW IOAMMUCHIO YIIOJTHOMOYEHHOTO JTOJDKHOCTHOTO JIMIA, HE
JIMIIAET 3asBUTEINS MIPaBa MOJYYUTh YKa3aHHBIN pe3ybTar B GopMe JOKyMEHTa Ha OyMa)KHOM HOCHTEIIE.

Pasnen 3. COCTAB, NOCJIEAOBATEJIbHOCTb U CPOKWU BbINOJIHEHUA
AOMUHUCTPATUBHbIX NMPOLEAYP, TPEBOBAHUA K MOPAAKY UX
BbIMOJIHEHUA, B TOM YNCIIE OCOBEHHOCTMU BbINOJIHEHUA
AOMUHUCTPATUBHbBIX MPOLIEAYP B 9NIEKTPOHHOWU ®OPME
M B MHOMO®YHKUMOHAJIbHOM LIEHTPE

3.1. NMocnepoBaTenbHOCTL aAMUHUCTPATUBHbLIX Npoueayp

3.1.1. [IpenocraBiieHre MyHUIIMTIAIBHON YCIYTH BKIIIOYAET B C€0s CIEAYIONINE aIMUHUCTPATUBHBIC
MPOIIECTyPBI:

a) MPUEM U PETUCTPalNsl TOKYMEHTOB 3asIBUTEIIS;

0) paccMOTpeHHE JJOKYMEHTOB 3asBUTEIIS U MIPUHATHE PEIICHUS O MPEI0CTaBICHUH J100 00 OTKa3e
B IIPEJJOCTABIICHNY MYHHUIIMIIAIIBHON YCIIYTH;

B) BblJla4a 3aABUTCIIIO PE3YyJibTaTa MPEAOCTABICHUA MYHHHHHaHBHOﬁ YCIIyrHu.

3.1.2. brok-cxema TpPEIOCTaBICHUS MYHHIMIIAIGHOW YCIYTH TpHBEIEHA B TPHIOKEHHH 2 K
HAacTOALEMY AIMUHUCTPATUBHOMY PETJIAMEHTY.

3.2. Npuem u peructpaums AOKYMEHTOB 3asABUTENA

3.2.1. OcHoBanueM a1 Hauyaja aJMHUHHUCTPATHUBHOM IpOLIEAYypbl IpPHUEMa M PErucTpanuu
JOKYMEHTOB 3asBHUTENsl SBIsETCS oOpalleHue 3asBUTeNs B oOTpaciieBod ((yHKIMOHAJIbHBIA) Opra
AnmunucTpanuu ropoga KocTpoMsl Wiy B MyHUIIMIIAIBHBIN apXUB IOCPEICTBOM:

a) JUYHOTO OOpalIeHHWs C 3ampocoM U JIOKYMEHTaMH, HEOOXOJUMBIMU IJisi TPETOCTABICHUS
MYHHIIMITATFHOW YCIYTH, B OTpaciieBoi ((pyHKIMOHANBHBIN) opran AaMuHucTpanuu ropojaa Koctpomsl,
WU B MyHUITUTIATBHBIA apXuB, 1100 B MOIL];

0) MOYTOBOTO OTHpABJICHUS 3arMpoca M JIOKYMEHTOB, HEOOXOIMMBIX JUIsl TPEIOCTaBICHUS
MYHULUITAJIBHON YCIyTH;



B) HallpaBJICHUs 3ampoca U JOKYMEHTOB IO HH()OPMAILMOHHO-TEIEKOMMYHUKAIIMOHHBIM CETAM
o01mIero noctyma, BKIIOYas pernoHanbHy0 nHpopMarmonHyto cucremy "Emunbiii mopran Kocrpomckoit
o0nactu" B BU/I€ ANEKTPOHHBIX IOKYMEHTOB, MOJMHCAHHBIX COOTBETCTBYIOIICH IEKTPOHHON MOIMHUCKHIO.

3.2.2. Tlpm 1numyHoM oOpaiieHWu 3asBUTENh OOpamiaercs B MPHEMHYIO  OTPAaCIeBOTrO
(pyHKIIMOHATBHOTO) OpraHa AAMUHHCTpaK ropoaa Koctpomsl nin MmyHuIMnanasHoro apxusa, MOLI.

3.2.3. Cnenuanuct, OTBETCTBEHHBIN 32 IPUEM U PETUCTPALIMIO JOKYMEHTOB!
a) yJOCTOBEPSET JIMYHOCTD 3asBUTEIIS;

0) mpoBepsieT TOKYMEHT, MOJITBEPKAAIOUINIA MOJTHOMOYHS JIUIA, 00paIIAlOMIErocst ¢ 3apocoM O
IPEJOCTaBICHUM MYHMLMNAIBHOW YyCIyrd, B ClIy4dae €cClid C 3alpocoM O IPeJoCTaBICHUU
MYHULUTATBHON YCIyTd 00pamaeTcs mpeiCTaBUTENb 3asIBUTEIS;

B) €CJIM 3asBUTEJIEM HE MPEIOCTABICHBI KOMHH JOKYMEHTOB, HEOOXOAUMBIX ISl MIPEIOCTABICHUS
MYHUIUIIATBHON YCIIYTH, MPOU3BOJUT KOIMMPOBAHUE OPUTMHAIOB JTOKYMEHTOB, yJOCTOBEPSET KOIUHU
JOKYMEHTOB HAJIMMCKIO "KOMHUsI BepHA', 1aTOM, TNYHON MOMUCHIO, IITAMIIOM (II€YaThIO);

) IpYU OTCYTCTBUM Y 3asBUTEJISl 3alIOJHEHHOI'O 3allpoca WM MPU HEMPAaBUIBLHOM €ro 3alOJHEHUH
[IOMOTaeT 3asBUTEII0 3allOJHUTH 3alpOC WIIMA 3alOJHAET €ro CaMOCTOATENIBHO W IIPEICTaBIIACT Ha
MIOATIMUCH 3asIBUTEIIO;

1) B cly4yae BBISBJICHUS HEJOCTAaTKOB YBEIOMIISCT 3asBUTEIS O HAJIWYMM MPENATCTBUHM UL
IIPEIOCTABIIEHUS MYHULIMIIAIBHOW YCIYTH, OOBACHAET €My COJI€p)KaHUE BBIABICHHBIX HEIOCTATKOB,
IpeAJIaraeT MPUHATh MEPBHI 10 UX yCTpaHeHuto. lIpu >xenaHuum 3asBUTENd YCTPAHUTh HEIOCTATKU U
MIPENATCTBYSL, IPEPBAB MPOLEAYPY MTOJAUYH 3aIIPOCa U JOKYMEHTOB JUIsl IPEAOCTABIICHHUS] My HULIMIIAIIBHON
YCIIyI'H, BO3BpAlllacT €My 3alpoC U IPEACTABICHHBIM UM KOMIUIEKT JOKYMEHTOB. Ecnu 3asBuUTEnD
HacTaMBaeT Ha INPHEME 3ampoca M JOKYMEHTOB JUIsl MPEAOCTABICHHMS MYHHIMIAIBHOW YCIYTH,
IIPUHUMAET OT HEro 3alpoc BMECTE C IPEACTaBICHHBIMU JIOKYMEHTAMH, IIPU OTOM B PACIHCKE O
MIOJIyYEHUH JIOKYMEHTOB Ha MPEIOCTaBICHUE MYHUIMIIAIBHONW YCIyTH IIPOCTABIIIET OTMETKY O TOM, YTO
3asBUTEII0 J@Hbl PA3bsCHEHUS O HEBO3MOXKHOCTH IIPEIOCTABICHUS MYHULMUIIAIBLHON YCIYTM U OH
MIPEeYIPEXACH O TOM, UTO B MIPEIOCTABICHUN MYHUIIMIIAJILHON yCIyTU eMy OyJIeT OTKa3aHo;

€) IPUHUMAET U PEeruCTPUpPYET MOCTYMHUBILIHI 3aMpoc B )KypHaJle perucTpalluy 3alpoCcoB;

) CKaHHPYET IMpeACTaBICHHbIEC 3asBUTENEM 3allpOC U JOKYMEHTBI, 3aHOCUT 3JIEKTPOHHBIE 00pa3bl
JOKYMEHTOB B YUETHYIO KapTOYKy OOpAaIleHHUs 3JIEKTPOHHOIO XKypHajla perucTpauuu oOpaiieHuit (mpu
HaJIMYUU TEXHUYECKUX BO3ZMOXKHOCTEH);

3) Oq)OpMJ'I}ICT paclucKy o MpueMe JOKYMCHTOB;,

M) pacmucka ¢ OTMETKOW O Jare MpHeMa JIOKyMEHTOB, C yKa3aHHEM IepeyHs JOKyMEHTOB,
MOJyYEHHBIX OT 3asBUTENs, W TEpeyHs JAOKYMEHTOB, KOTOpble OyayT MOJy4eHbl AJMUHHUCTpanuei
ropoga KocTpoMbel caMOCTOATENbHO, BpydYaeTCsl 3asBUTENI0 WM HAMpaBlIIeTCs €My MOYTOBBIM
OTIIPaBJIICHUEM;

K) HHGOPMHUPYET 3aBUTENS O CPOKAX U CIIOCO0AX MOIYUESHUS MyHHUIUITATILHON YCIIyTH;

J'I) B CJIydya€ TOCTYIUICHHA IIOJIHOT'O KOMINICKTA JOKYMCHTOB IIEpCAacT HUX CHCHUAIIUCTY,
OTBCTCTBCHHOMY 3a paCCMOTPCHUC NTOKYMCHTOB 3asABUTCIIA.



3.2.4. B cnyuae oOpamenus 3asputens B M®OI] cnenmanuct M®II, oTBeTCTBEHHBIN 3a TIPUEM H
pPEruCTpalvi0  JOKYMEHTOB, TeEpelaeT JUYHOE JIeJ0 3asBUTENII B YCTAHOBICHHOM IMOPSAKE B
AnmunucTpanuio ropojaa Koctpomsr.

3.2.5. Ilpu mocTymieHuu 3ampoca IO MOYTE CHELMAIUCT, OTBETCTBEHHBIN 3a J1EI0IPOU3BOJCTBO,
BCKPBIBACT KOHBEPT U PErUCTPUPYET MOCTYNUBIIUN 3aMIPOC B KypHAJIE PETUCTPALIMH 3aPOCOB B MOPSJIKE
JIEJIONPOU3BO/ICTBA, YCTAaHOBJIEHHOM B AjMuHHCTpauuu ropoaa KocTpoMbl WM MyHHIMIIAIBHOM
apxuBe, IepenacT 3aperuCTPUPOBAHHBIA KOMIUIEKT JOKYMEHTOB CHEIHATUCTYy, OTBETCTBEHHOMY 3a
IIPUEM U PETUCTPALIUIO TOKYMEHTOB.

3.2.6. Cneruanuct, OTBETCTBEHHBIN 3a IPUEM U PETUCTPALIUIO JOKYMEHTOB:

a) CKaHHPYeT WPEJCTABICHHBIC 3asABUTEIEM JOKYMEHTBI, 3aHOCHT OJJICKTPOHHBIE 00pa3bl
JOKYMEHTOB B YYETHYIO KapTOUKYy OOpalleHHs 3JIEKTPOHHOIO JKypHaja perucrpanuu obpaiieHuil (mpu
HaJUYUHU TEXHUYECKUX BO3MOXKHOCTEN);

6) nepeaacT IOKYMEHTBI ClICHUAIIUCTY, OTBETCTBECHHOMY 3a paCCMOTPCHUC NOKYMCHTOB 3asABUTCIIA.

3.2.7. OcobeHHOCTH TIpHeMa 3ampoca M JOKYMEHTOB (CBEICHMII), TOJYYCHHBIX OT 3asBHUTEINS B
(bopMe AIEKTPOHHBIX IOKYMEHTOB.

[lpu mocTymneHun 3ampoca B 3JEKTPOHHOW (opme dvepe3 pernoHaJbHYI0 HH(GOPMAIMOHHYIO
cuctemy "Enuneiii noptan Koctpomckoit ob6nactu" win  OQUIUANBHYIO SJICKTPOHHYIO IOYTY
Anmunuctpauuu ropojga KocTpoMmbl cnenuanucT, OTBETCTBEHHBIM 3a MpPUEM M PETUCTPALUIO
JOKYMEHTOB, OCYIIECTBIISIET IIPUEM 3alIpoca U JOKYMEHTOB C yU€TOM CIIEAYIOUIMX OCOOCHHOCTEH:

a) oopMIISIET 3aIIPOC M ICKTPOHHBIC 00pa3bl MOTYYCHHBIX OT 3asBHTENS JOKYMEHTOB (CBEICHHUIA)
Ha OyMa)kKHBIX HOCUTEIISIX, 3aBEpseT UX HAJIMUCHIO "KOMUs BepHaA', 1aToil, MOAMKUCHIO U MeYaThIO;

0) perucTpupyer 3ampoc B OKypHajie pErucTpalM 3amnpocoB. Permcrtpamus 3ampoca,
C(OPMHPOBAHHOTO M OTIPABICHHOTO 4Yepe3 pPEerHOHaNbHYI HHGOpMalUOHHYI cucteMmy "Eaunblii
nopran Kocrpomckoit oGmactu" uian oQUUIUAIbHYIO AJIEKTPOHHYIO MOYTY AJMUHHUCTpAlUU Topoja
KocTtpoMbl B BBIXOJHBIE THH, Mpa3JIHUYHbIE JTHU, MOCIE€ OKOHYAHUS pabodero JHsA COIJacHO rpaduky
paboTel AqMuHHCTpauu ropoaa Koctpomsel, IpoOM3BOIUTCS B CIEAYIOLUIUN paOOyuil 1€Hb;

B) OTKa3blBaeT B pErUCTpaluu 3ampoca (C TOCIEAYIOUIMM HaMpaBlIeHHEM YBEAOMJICHHS B
AJIEKTPOHHOU (popme) B citydasix, eciu:

- 3alMpoc M JOKYMEHTHI B D3JEKTPOHHOW (hopMe MOAMHCAHBI C HMCIOJIb30BAHUEM AIEKTPOHHON
MOJIKMCH, HE TPUHAJIEKAIICH 3asIBUTEIIIO;

- 3aIlpocC MOCTYNIHUII C MIyCThIMH ITOJISIMHU, 00s13aTeIbHBIMU JJIA 3aIl0OJTHCHU A,

- K 3ampocy B DJIEKTPOHHOH (hopMe NpPUKpEIUIeHbl CKaHMPOBAHHBIE 3JIEKTPOHHBIE 0Opa3bl
JOKYMEHTOB, HE COOTBETCTBYIOLIME IMEPEYHIO JIOKYMEHTOB, HEOOXOMUMBIX [UIl MpPEJOCTaBICHUS
MYHHUIMIIAIBHOM  YCIIyTH, MPEeAyCMOTPEHHOMY MYHKTOM 2.6 HacTosIero AJIMUHUCTPATUBHOTO
periaMeHTa, ¥ (WIKM) He MOIMMCAaHHbBIE COOTBETCTBYIOLIEH IEKTPOHHON OMHCHIO;

- B pe3yJibTaTe NPOBEPKU YCWJICHHON KBaJU(UIMPOBAHHON 3JIEKTPOHHON MOJINKCH BBISBICHBI
HECOOJII0/IeHNs YCTaHOBIEHHBIX cTaThel 11 PenepanbHoro 3akoHa ot 6 ampens 2011 roxa N 63-03 "O6
3JIEKTPOHHOU MOJMKUCH" YCIOBUM MPU3HAHUS €€ JEeHCTBUTEILHOCTH;



I) He no3aHee pabouero AHs CO JHS HaNpaBJIEHUs Takoro 3ampoca AJMHHUCTpALUs Iopoja
KocTpombl HanpaBiisieT 3asBUTENIO Ha YKa3aHHBINA B 3aIIPOCE apec 3JIEKTPOHHOM MOYTHI (IIPU HAIUYUH)
3asBUTENI WIM HMHBIM YKa3aHHBIM B 3alpoce CIOCOOOM YBEAOMIIEHHE C YKa3aHHMEM JIOMYIIEHHBIX
HapyIIeHUH TpeOOBaHUH, B COOTBETCTBUH C KOTOPBIMH JOJDKEH OBITh MPECTABIICH 3aIpoc;

1) YBEJOMJISICT 3asBUTEJIS IIyTEM HalpaBlIeHUS YBEIOMIICHUS O MOJTYYSHHUHU 3a1poca, MOAMMCAaHHOTO
3JIEKTPOHHOU MOJANUCHIO CHEIUAIKNCTA, OTBETCTBEHHOI'O 32 MIPUEM M PETHCTPALIMIO IOKYMEHTOB (J1ajee -
AJIEKTPOHHAs paclucka). B aJeKkTpoHHOU pacnucke yKa3blBalOTCA BXOMASIIUN PErHCTPALIMOHHBIA HOMED
3amnpoca, JaTta MoJydeHHUs 3anpoca U NepeueHb MPUIaraéMbIX K HEMY JOKYMEHTOB, a TakXKe MepeyeHb
HAaUMEHOBAaHM (ailyioB, IPEICTaBICHHBIX B (hOpME JIEKTPOHHBIX JOKYMEHTOB, C YKa3aHUEM UX o0beMa.
DNEeKTpOHHAs pacluCcKa HaIpaBiIIeTCs YKa3aHHBIM 3asBUTEIEM B 3alpoce CIOCOOOM HE II03/HEE
pabouero Hs, CIEAYIOLIETro 3a JHEM MOCTYIICHHS 3ampoca B AIMUHUCTpalnio ropoja Koctpomsr;

€) IepeJaeT CIEUUAINCTy, OTBETCTBEHHOMY 3a pacCMOTPEHUE JOKYMEHTOB 3asiBUTEI,
3aperucTPUPOBAHHBIN KOMIUIEKT IOKyMEHTOB.

3.2.8. Pe3ynpTaToOM UCHOJIHEHHS aJMUHUCTPATUBHOM NpOLEAYypbl MpHUEMa M PETUCTPALUU
JTOKYMEHTOB 3asBUTENS SIBJISICTCS MPUEM M PETUCTPALUs B )KypHAJIE PETHCTPAIMU 3alPOCOB 3ampoca o
MPEOCTABICHUN MYHUIMIIAJIBHON YCIYTH C TMpHJIAaraéMbIMH K HEMYy JOKyMEHTaMH M Tepenadya Hx
CIICIMAJIMCTY, OTBETCTBEHHOMY 32 PAaCCMOTPEHHUE TOKYMEHTOB 3asiBUTEIIS, THOO YBEIOMIICHUE 3asBUTEIIS
B JIEKTPOHHOM (hopMe 00 0TKa3e B PErUCTpaLluy 3aIpoca.

3.2.9. MakcumanbHblii CPOK UCIIOJIHEHUS aIMUHUCTPATUBHBIX ACHCTBUN COCTABISIET 15 MUHYT.

3.2.10. MakcumainbHbIi CpOK MCIIONHEHUS aIMUHUCTPATUBHON MPOLEAY Pl IPUEMa U PETUCTPALIUN
JOKYMEHTOB 3asiBUTEJIS COCTABISAET 2 pabouux JHs.

3.3. PaccmoTpeHue AOKYMEHTOB 3afABUTENS U NMPUHATUE peLLUeHUA
O NpeaocTaBleHnn MyHUUMnanbHoOM ycnyru nm6o o6 otkase
B NpeAoCTaBfieHUN MyHMLMNAaNbLHOW ycnyru

3.3.1. OcHoBaHuem I HayajJa aJAMMHHUCTPAaTHUBHOW IIPOLEAYPHI PAacCCMOTPEHMS JIOKYMEHTOB
3asBUTENI W TPHUHATHUS PEIICHHWS O MPEJOCTAaBIEHUM MYHUILIMIAIBHOM yciayru aubo o0 oTkaze B
MIPEAOCTABIIEHUA MYHULUIIAIBHOM  YCIYIH SBJISETCS IOJMY4YEHUE JOKYMEHTOB CIELUATIUCTOM,
OTBETCTBEHHBIM 33 PACCMOTPEHHUE TOKYMEHTOB 3asIBUTEIISL.

3.3.2. HpI/I MOCTYIUICHUH NOKYMCHTOB CIICHUATINUCT, OTBETCTBEHHBIN 3a paccMOTpECHUC JOKYMCHTOB
3asABUTCIIA, YCTAHABIMBACT MIPCAMET O6paHIGHI/I$I 3asABUTCIIA.

3.3.3. OcymiecTBisisi pacCMOTPEHUE JOKYMEHTOB 3asiBUTENs, CHELUAINCT, OTBETCTBEHHBIA 3a
paccMOTpeHHe JOKYMEHTOB 3asBUTEJIS:

a) MpOBEPACT IMOJIHOTY MNPCACTABICHHBIX AJOKYMCHTOB H COOTBCTCTBUC HX YCTAHOBJICHHBIM
Tpe60BaHI/I$IM B COOTBETCTBHHU C IMOAITYHKTOM 2.6 HaCTOAIICTO A}IMI/IHI/ICTpaTI/IBHOFO periraMeHTa,

0) mnpoBepseT HAIWYME Yy 3asBUTENIA TOJHOMOYMA Ha IMpaBO OOpalleHUs € 3ampocoM O
MIPEIOCTABIIEHUN MYHHUIMIAIBHON yCIayrH (B cilydae, Korja 3asBUTEIEM SIBISETCS IOPUANYECKOE JIUILIO,
WIH B ClTy4yae, KOTJa ¢ 3allpocoM OOpaIliaeTcsi MpeiCTaBUTENb 3asiBUTEN);

B) YCTaHaBJIMBACT HAJIMYUC HJIIUM OTCYTCTBUC B (bOHﬂaX BCAOMCTBCHHOI'0O MJIM MYHHUIUITIAJIBHOT'O
apxXuBa JOKYMCHTOB, HA OCHOBAHHU KOTOPBIX IMPEAOCTABIAKOTCA CBCACHNA, 3alIPAlINBACMBIC 3asIBUTCIICM;



I) B cllyyae MOCTYIUIEHHS 3alpoca, HE OTHOCSILErocs K COCTaBy XpPaHSIIUXCA B OTPaciIeBOM
(pyskumonanbHOM) oOpraHe AQMHHHCTpauuu ropoja KoCTpoMbl WM MYyHHMIMIAIBHOM apXHBE
JOKYMEHTOB, B TEUCHHE 5 KaJCHIAPHBIX JHEH C MOMEHTa PErHCTpalMM 3alpoca HalpasisgeT 3alpoc B
OpTaHU3aIHIo, I/I€ MOTYT XPaHUTHCS JOKYMEHTHI, yBEIOMIISIET 00 3TOM 3asiBUTEJIS.

3.3.4. [Ipu OoTCYTCTBUM NPEAYyCMOTPEHHBbIX MOANYyHKTOM 2.10 Hacrosiero AJIMUHUCTPATHBHOIO
periiaMeHTa OCHOBAaHMUWM JUIsi OTKa3a B MPEJOCTABICHUM MYHHUIIMNAIBHOW YCIYTHd CHEIHUAINCT,
OTBETCTBEHHBII 3a pacCMOTpEHUE JIOKYMEHTOB 3asBHUTENS, OCYLIECTBIISET IOJArOTOBKY IPOEKTa
aApPXUBHOW CIPaBKU MO0 apXWBHOUM KOIMUU, aPXUBHOU BBIMKICKH, JTHOO WHPOPMAITMOHHOTO MHUCHMa, THOO
TEMaTU4YeCKOro  0030pa, TEMAaTUYECKOro  MEpeyHs, TEeMaTU4YecKol  MOoAOOpKHM  BMECTe C
COIPOBOUTEIIHBIM MTUCHBMOM PYKOBOAMTENSI OTPACIIeBOTO ((YHKIIMOHATBLHOTO) OpraHa A IMUHUCTPALIAN
ropoja Koctpombl miin pyKOBOAUTENSE MyHHUIIUIIATILHOTO apXUBA.

3.3.5. Ilpu Hamuuuu MNOPEAyCMOTPEHHBIX MNOANMyHKTOM 2.10 Hactosimero AJIMHUHUCTPATUBHOTO
permaMeHTa OCHOBAaHMU JJisi OTKa3a B MPEAOCTaBICHUM MYHHIMIIAIBHOM YCIyTH CHEIHaTUCT,
OTBETCTBEHHBIN 32 PAaCCMOTPEHUE JTOKYMEHTOB 3asiBUTENISI, OCYIIECTBISIET MOJATOTOBKY MPOEKTa MHChMa
oTpaciieBoro ((hyHKIHOHAIBHOTO) opraHa AAMHHHCTpanuu ropojga KocTpombl wiM MyHHUIMTAIBHOTO
apxuBa 00 OTKa3e B MPEJOCTaBICHUM MYHULMIAIbHOM ycioyru (najgee - nucbMO 00 OTKaze B
MPEIOCTaBIIEHUU MYHUIIUIIATBHON yCIyTH).

3.3.6. Cneuumanuct, OTBETCTBEHHBIM 3a pPacCMOTpPEHUE JAOKYMEHTOB 3asBUTEINSI, ME€PENaeT MPOEKT
JIOKyMEHTa, TOATOTOBJICHHOIO B COOTBETCTBMM ¢ nyHkToM 3.3.4 mubo 3.3.5 Hacrosmero
AI[MI/IHI/ICTpaTI/IBHOFO periiaMcHTa, BMCCTC C KOMIIJICKTOM JOKYMCHTOB 3adBUTCIA OAJId HOANMCAHHWA
PYKOBOAMTEIIO OTpaciieBoro ((QyHKIMOHANBHOTO) opraHa AJMUHUCTpaiuu ropoxa KocTpomsl wim
PYKOBOJUTECIIO MYHHULIUIIAJIBHOI'O apXKUBa.

3.3.7. PykoBoauTens oTpacieBoro (pyHKIHMOHATBHOT0) oprana AaMuHucTpanuu ropojaa Koctpomsl
WM PYKOBOJWUTENb MYHUIMIAIBHOTO apXWBa pPacCMAaTPUBAET TMPEJCTABIICHHBIE JOKYMEHTHI,
MOMNKCHIBACT APXUBHYIO CIPaBKY, apXUBHYIO KOIHIO, apXUBHYIO BBINMUCKY, HHGOPMAIMOHHOE MUCHMO,
TeMaTUYeCKUil 0030p, TEeMAaTUYeCKHil TMepeueHb WM NUChMO 00 OTKaze B TMPEAOCTABICHUU
MYHHIIMITATEHOM YCIIYTH U 00€CTIEYMBAET €T0 Mepeaady BMECTE ¢ JOKYMEHTaMU 3asiBUTENs CIICIUAIIUCTY,
OTBETCTBEHHOMY 32 BbIJa4y JOKYMEHTOB 3asBUTEIIO.

3.3.8. B cayuae ecnu mpu BBIIOJIHEHUH aJAMUHUCTPATUBHBIX JIEUCTBHUH, NPETyCMOTPEHHBIX
noAnyHkToM 3.3.7 HacTosmero AJIMUHUCTPATUBHOTO pErjaMeHTa, PYKOBOAHUTEIEM OTPacIeBOTO
(pyHKIIHOHANTBHOTO) OpraHa AAMUHHUCTpAIU ropojga KocTpoMsl min pyKoBOJUTENEM MYHULIUIATHHOTO
apxuBa 6YI[CT BBIABJICHO HCCOOTBCTCTBHUE IIOATOTOBJICHHBLIX IIPOCKTOB JOKYMCHTOB HOPMATHBHBIM
MPABOBBIM aKTaM, yKa3aHHOE JOKHOCTHOE JIMIIO0 CTAaBUT 00 3TOM COOTBETCTBYIOUIYIO PE3OJIOLHUI0 U
oOecrieunBaeT Tmepeaady MPOEKTOB JOKYMEHTOB BMECTE€ C JIOKYMEHTAMH 3asBUTEINS CIEIUATHCTY,
OTBETCTBEHHOMY 3a PACCMOTPEHUE JOKYMEHTOB 3asBUTENS, U1 YCTPAHEHUS BBISIBJICHHBIX HApYLICHUN U
MOBTOPHOI'O HaNPaBJIEHUs HA COTJIACOBAHUE U MOJIUCAHUE.

3.3.9. Pe3ynbraroM aJMHHHUCTPATHUBHOM MpPOLEAYPBl PACCMOTPEHHs JTOKYMEHTOB 3asBUTENA U
MPUHATHST PELIEHUs] O MPEJOCTAaBIEHUU MYHHUIMIAIBbHOM yciayru aubo o0 oTkase B MpeJOCTaBICHHUU
MYHHULMIIAJIBHON YCIYyTH SIBISIETCA IIOJyYEHUE apXWBHOM CIIPaBKHM, ApXUBHOW KOIHMH, apXUBHOU
BBIMMCKHU, HHPOPMAIIMOHHOTO MHChMa, TEMAaTHUECKOI0 MEPEeyHs, TEMaTHYECKOro 00630pa, TeMaTHu4ecKou
noaoopku OO0 muckMa 00 OTKa3ze B MPENOCTABICHUM MYHHUIMIAIBHON YCIyrH, IOAMUCAHHOTO
COOTBETCTBYIOIIMM PYKOBOJIUTENIEM OTpacieBoro (PpyHKIMOHAIBHOIO) opraHa AJMHUHUCTPALUKA ropoja
Koctpomsbl 1100 pyKOBOAMTENEM MYHHIIMIIAIBHOTO apXUBa, CHEIMAINCTOM, OTBETCTBEHHBIM 32 BbIJAUy
JOKYMEHTOB 3asIBUTEII0, MO0 B CIydae NOCTYIIJIEHUS 3allpoca, HE OTHOCSILErocsl K COCTaBY XPAHALIMXCS
B OTpacieBoM ((pyHKLIMOHAIBHOI0) oprane AJMUHHCTpaunuu ropojaa KocTpombl WM MyHUIUIAIbHOM



apxuBe JTOKyMEHTOB, - HAaIpaBJIEHUE 3alpoca B OpPraHMU3alUIo, II€ MOTYT XPaHUTHCSA JTOKYMEHTHI, C
YBEIOMJICHHEM 00 3TOM 3asiBUTEII.

3.3.10. MakcumanbHbIi CPOK UCTIOJHEHUS! aIMUHUCTPATUBHBIX JEUCTBUM cocTaBigeT 60 MUHYT.

3.3.11. MakcuManpHbplii CpPOK MCIOJIHEHHUS] aJIMUHUCTPATUBHOM IHPOLEAYPbl PACCMOTPEHUs
JOKYMEHTOB 3asBUTEIs] UM NPHUHATUSA PEIICHUS O IPEeJOCTaBICHUH MYHMLMIAIBHOW yciayru jmbo o0
OTKa3€ B MPEJOCTaBICHUN MyHULIMNIAIILHON YCIYTH COCTaBIsIeT 27 pabounx THEH.

3.4. Bbipaya 3asBuTento pesynbTaTta npefoctaBneHns
MyHULMNAarIbHOM YCNyru

3.4.1. OcHoBaHueM JUIsl Hadyaja aJMUHHMCTPATUBHOW MpPOLENYphbl BbIAAYM 3asBUTEII0 pe3yJbTaTa
IIPEIOCTABIICHUSI MYHHUIMIIAIBHOM YCIYI'M SIBISIETCA IOJIyYEHHE CIELUUAINCTOM, OTBETCTBEHHBIM 3a
BbIJIauy JIOKYMEHTOB 3asBMTENI0, APXUBHOW CIIPaBKU, AapXMBHOM KOIIMHM, apXUBHOW BBINHCKHU,
MH(POPMAIIMOHHOTO MMUChMA, TEMATHUECKOTO TIEPEYHs, TEMAaTHYECKOTO 0030pa, TEMAaTUYECKON MOI00PKU
a0 mucekMa 00 OTKa3ze B NPEJOCTaBICHUM MYHHIMIIAIBHOM YCIIyTH, MOANUCAHHOTO PYKOBOAUTENIEM
COOTBETCTBYIOIIETO OTPACIEBOrO ((HyHKIIMOHAILHOTO) OpraHa A IMHHHCTpauu ropoaa Koctpomsl mu6o
PYKOBOJIUTENEM MyHULIUIAIBHOTO apXHUBa.

3.4.2. CnenmamucTt, OTBETCTBEHHBIH 3a BBIJaYy JOKYMEHTOB, B 3aBHCHMOCTH OT croco0a
MOJTy4EHHUs Pe3yJbTaTOB MyHUIIMIAIBHOMN YCIyTrH, N30PaHHOTO 3asBUTEIIEM:

a) pETUCTPUPYET TOKYMEHT O MPEJAOCTABICHUN MyHULIUITAIbHON yCIYTH (O0TKa3e B MPEIOCTaBICHUN
MYHULUNAIBHON YCIIyTH) B INOPSAJKE JEJIONPOU3BOACTBA, YCTAHOBICHHOM B AJIMUHHUCTpallMU Topoja
Koctpomsr;

0) yBenoMIIsieT 3asiBUTENsI 00 OKOHYaHHH XOJa MPEAOCTaBICHHUS MYHULMMATBHON YCIYTU JTIOOBIM
u3 croco0o0B, yKa3aHHBIX B 3ampoce (tenedoH, (akc, sMeKTpoHHAs MOYTa WU MOCPEACTBOM OTIPABKHU
COOTBETCTBYIOILIETO CTaTyca Yepe3 pEerHoHalbHYI0 HH(POpMaNMOHHYI0 cucTemy "EmuHbI mopTan
Koctpomckoit obmactu");

B) BpYYaeT 3asBUTENIO JMYHO, HAIIPABISAET NOYTOBBIM OTIPABJICHUEM C YBEIOMIIEHHEM O JIOCTAaBKE
WIHM B pErHOHaNbHYIO HH(pOopMalnoHHYyto cucteMy "Ennnbiii nopran Kocrpomckoii ob6mactu" JOKYMEHT O
MIPEOCTaBICHUH YCIYTH JTUOO0 TOKYMEHT 00 OTKa3e B MPEJOCTaBIEHUH YCIYTH;

I) mepefaer AeIo CHELMAINCTy, OTBETCTBEHHOMY 3a JEJIONPOU3BOJACTBO, U INEpeJadd €ro B
apXMB.

B cnyyae u3bsABICHUS KEJIaHUS 3aABUTENS MOJYYUTh PE3yJbTaT MPEIOCTABICHUS YCIYTH 4Yepes
M®I] cneunanuct, OTBETCTBEHHBIN 3a BbAAYy JOKYMEHTOB, IEPEAAET COOTBETCTBYIOLIME JOKYMEHTHI B
YCTaHOBJIEHHOM Ttopsiike B MODII.

3.4.3. PesynpraToM aJAMMHHUCTPAaTHMBHOM  MpOLEAYypbl BblAAUM  3aABUTEII0  pe3yibTara
MPEIOCTABIICHNUS MYHHMIMIAIBHOM YCIyTM SBISETCS BpydeHHe (HAmpaBlieHHWE) 3asBUTENIO O
MPEJOCTaBICHUN MyHUIIMTIAIBHON yCIyTH (0TKa3e B MPEAOCTaBICHUH MyHUIIUIIAIBHON YCIIyTH).

3.4.4. MakcumanbHbI CPOK UCITOJIHEHUS aIMUHUCTPATUBHBIX ACHCTBUN COCTABIISIET 15 MUHYT.

3.4.5. MakcumanbHblii CPOK HUCIHOJHEHHS aJIMHHUCTPATUBHOM MpPOLEAYphbl BbIAAUYMU 3asBUTEIIO
pe3yabpTaTa IpeIoCTaBICHUS MyHUITUTIATBLHOM YCIyTH coCTaBisieT 1 pabouuii 1eHb.



Paspen 4. NOPAOOK U ®OPMbl KOHTPOJIA 3A UCMNOJIHEHUEM
AOMWUHUCTPATUBHOIO PEMNAMEHTA

4.1. TeKywWMn KOHTPOIb 3a cobniogeHnem TpedboBaHnmn
K NOpAAKY NpeaocTaBneHus MyHUUunanbHOM ycnyru

4.1.1. Texymuii KOHTPOJIb COOJIFOIEHUSI U UCHIOJHEHHS] OTBETCTBEHHBIMU JOJKHOCTHBIMU JIUIIAMH
oTpacieBoro (pyHKIMOHAIBHOT0) Oprana AIMUHUCTpanuu ropoaa KoctpoMbl, MyHUIIMTIAIEHOTO apXHBa
MOJIOKEHUN HACTOSIIEro AJMHHUCTPATUBHOIO pPErjlaMEHTa M HMHBIX HOPMATHUBHBIX IPABOBBIX AKTOB,
YCTaHABJIMBAIOUIMX TPeOOBAaHUS K TPEAOCTABICHUIO MYHHUIMIAIBHON yCIyru (manee - TEeKyIIUH
KOHTPOJIb), OCYLIECTBIIIETCS PYKOBOJUTENIEM OTPacieBoro ((hyHKIMOHAIBLHOT0) OpraHa AJIMHUHUCTPAIIH
ropoga KocTpomsl, pyKOBOAWUTEIEM MYHULMNAJIBHOIO apxuBa, a B IEPUOJ €ro OTCYTCTBUS -
UCIOJIHSAIOIUM O0S3aHHOCTH PYKOBOJUTENSI OTPACieBOTO ((PYHKIIMOHAIBHOIO) Oprana AJAMHUHHUCTPALUU
ropoja Koctpombl, HCTIONHSIOIIMUM 00s13aHHOCTH PyKOBOIUTENSI MyHUIUIAIBHOTO apXHBa.

4.1.2. Tekyuuil KOHTPOJIb OCYILECTBISETCA MyTEM IPOBENCHUS MPOBEPOK C LIENBIO BBISBICHUS U
YCTpaHEHUs HapyLIEHUH IpaB 3asBHUTENEH, a TAaKK€ HHBIX 3aMHTEPECOBAHHBIX JMIL (Ipa)aaH, UX
O0OBEIMHEHUH W OpraHu3aluii, YbM IMpaBa W 3aKOHHBIE WHTEPEChl HAPYIIEHBI MPHU MPEIOCTABICHUU
MYHHUIMIIAJIBHON yCIIyTH) (Jlajiee - 3auHTEPECOBAHHBIE JIMIIA), PACCMOTPEHUS, MOATOTOBKM OTBETOB Ha
oOparlieHus 3asBUTENCH U 3aMHTEPECOBAHHBIX JIHII.

4.2. NnaHoBbIE N BHENJIAHOBbLIE NPOBEPKU NOJNTHOTDI
M KayecTBa npeaocTaBfeHnss MyHULUNanbLHOW yCrnyru

4.2.1. TlpoBepku MOTryT OBbITh IUIAHOBBIMU (OCYLIECTBJISATbCS HAa OCHOBAHMM IUIAaHA IPOBEPOK) U
BHeIUIaHOBbIMH. [Ipyu mpoBeneHUM NPOBEPKUM MOTYT paccMaTpUBATBbCS BCE BOINPOCHI, CBSI3aHHBIE C
MIPEIOCTABIIEHUEM MYHHUIMIAIbHON YCIYTH, - KOMIUIEKCHBIE MPOBEPKH, WJIH OTAEIbHBIE BOIPOCHI -
TEMaTU4ECKHUE NTPOBEPKH.

4.2.2. BHemaHoBas TMPOBEpPKa MPOBOJAMUTCS B CBA3M C KOHKPETHBIM OOpallleHUEeM 3asiBUTEIIS,
MOCTyIUICHHEeM  WHGOpMAld  OT  3aMHTEPECOBAHHBIX  JIMI[ O  HApYIIEHUH  JIEHCTBYIOIIETO
3aKOHO/IaTENLCTBA MPHU MPEIOCTABICHUN MyHUITUTIATLHON YCITYTH.

4.2.3. KoHTpoJb 32 IOTHOTOM M Ka4eCTBOM MPEIOCTABICHHUS MyHUIIUIAIBHON YCIyTH BKIIIOYAET B
ceos:

a) MpOBEJCHUE CIyKEeOHBIX MPOBEPOK B CiIydae MOCTYIUIEHHs kanod Ha JeiicTBus (Oe3neicTBHe)
JOJKHOCTHOTO JIMIIA TPH MPEA0CTaBICHUH MyHUIIMIIAILHON YCIIyTH;

0) BBIBIEHHE M YCTpaHEHHE HapyILIEHUH NpaB Ipa)aH, OPUIUYECKUX JIUL, WHIUBHYaJIbHBIX
MpeANPUHUMATEIEH.

4.2.4. Jlns TpoBeACHUS TMPOBEPKH (OPMHUPYETCS KOMHUCCHUSA, JESITEIbHOCTb KOTOPOM
OCYIIECTBISIETCSI B COOTBETCTBUM C IIJIAHOM IpoBeneHusi mnposepku. CocTaB KOMUCCHH M IUIaH
IIPOBEJEHUS IPOBEPKH YTBEPXKAAIOTCS IOCTAaHOBIEHHEM AJMHMHHUCTpauuu ropoja KocTpomsl.
Pe3ynbpTarhl N1eATENBHOCTH KOMHCCHUU OG(OpPMIISAIOTCS B BHUAE CIPaBKU, B KOTOPOH OTMeEdYaroTCs
BBISIBJICHHBIE HEJJOCTATKU M IPEUIOKEHHSI IO UX ycTpaHeHuto. CrpaBka MOANUCHIBAETCA MPECENATENEM
KOMUCCHH.

4.3. NMopspok n cpopMbl KOHTPONA
3a npeaocTaBneHneM MyHULUNANbHOW yCIyru



4.3.1. I'paxnpane, ux OOBEOAUHEHHS W OPraHU3AIMHM BIpPABE OOPATHTHCA YCTHO, HAIPABUTH
oOpalieHne B NMHUCbMEHHOH (opMme min B (OpME NIEKTPOHHOI'O JOKYMEHTa B aJpec PyKOBOAMTEIS
oTpacieBoro ((QpyHKIMOHAIBHOTO) oOpraHa AJMHHHUCTpanuu ropojna KocTpombl, pyKOBOIUTENS
MYHULUNAIBHOIO apXHWBa € INPOCbOOW O TPOBEIECHUM IPOBEPKU COOJIOJNEHHUS M HUCIOIHEHUS
HOPMATHUBHBIX MpaBOBBIX akToB Poccuiickoir ®Penepaumu u KocTpomckoit o001acTé, MOJI0KEHUIH
HACTOSIEro AJAMHUHUCTPATUBHOIO PErVIAMEHTA, YCTAHABJIMBAIOUIMX TPeOOBaHUS K IOJIHOTE U KaYeCTBY
IIPEIOCTABIICHUSI MYHUIMIIAJBLHOW YCIIyTH, B CiIydae IMPEAINOIaraéMoro HapyleHUs IpaB U 3aKOHHBIX
MHTEPECOB IIPU IPEIOCTABICHUN MYHULIMIIAIBHON YCIIyTH.

4.3.2. OOpaieHre 3aMHTEPECOBAHHBIX JIUII, TOCTYNHUBIIEE B OTPACIIeBOH ((DyHKIIMOHATBHBIN) OpraH
AnvuHucTpanuu ropoaa Koctpomsl Wiv MyHHUIIMIAIBHBIA apXuB, paccMaTpuBaeTca B TeueHue 30 qHei
co s ero perucrpauuu. O pesynbraTax pacCMOTpPEHHs OOpalleHHUsl He MO3THee JIHS, CIEAYIOIIEro 3a
JTHEM TPUHSITHUS PELICHHs], AAeTCs MUCbMEHHBIM OTBET, KOTOPHI HAMpaBIE€TCS 3aKa3HBIM IOYTOBBIM
OTIIPaBJICHUEM I10 [OYTOBOMY aJpEeCy, YKa3aHHOMY B OOpalll€HUH, IIyTEM BpYy4Y€HUS OOpaTHUBIIEMYCS
JUIy WIH €ro yNOJHOMOYEHHOMY MPEICTaBUTENI0 JTUYHO MOJ| PACIHUCKY WU B (OpPME 3IEKTPOHHOTO
JOKYMEHTa Ha aJpec IEKTPOHHOU MOYTH OOPATHBILETOCS JIHUIIA.

4.3.3. JKanoba 3asBUTENS paccMaTpUBAeTCA B MOPSIKE, YCTAHOBIEHHOM pPa3/elioM 5 HACTOAIIETO
AJIMUHHCTPATUBHOIO PETJaMEHTa.

4.4. OTBETCTBEHHOCTb AOMKHOCTHbIX NUL 3a peLeHns U AencTBuA
(6espnencrTBue), npuHUMaemMble (ocyliecTBRNsAEMbIE)
MMM B XoAe npeaocTaBrneHUss MyHULMNanbHOW ycnyru

4.4.1. TlepcoHanmpHasi OTBETCTBEHHOCTh JOJDKHOCTHBIX JIHI[ OTPaciieBOro ((pyHKIHOHAIHHOTO)
opraHa AJMHUHUCTpanuu Tropoaa KocTpombl WiIM MyHUIMNAIbHOTO apxuBa 3aKperuisieTcs B HX
JOJKHOCTHBIX MHCTPYKIMSIX B COOTBETCTBUU C TPEOOBAHUSAMHU 3aKOHO/IATENbCTBA.

4.4.2. JloJKHOCTHBIE JMLA OTpacieBbIX ((PYHKIMOHAIBbHBIX) OpPraHoB AJMHUHHCTpalMU TOpoja
KocTpombl miay MyHHUIIMIATBHOTO apXHMBa B CiIy4yae HEHaJIeXKalllUX MPEeAOCTaBICHUS MYHHUIMIIAIbHOU
yCIYrd W (MJIM) MCIOJHEHUS CIyXeOHBbIX 00s3aHHOCTEH, COBEpIIEHUs NPOTHUBONPABHBIX JeHCTBUI
(Oe3nelicTBUsl) TpH  MPOBEACHUM TPOBEPKM HECYT OTBETCTBEHHOCTh B  COOTBETCTBUU  C
3aKoHOaTenbCcTBOM Pocculickon denepanui.

4.43. OrpacneBoit  ((yHKIHOHANBHBIN) opraH  AjaMmuHUCTpanuu  ropoaa  KocTtpowmsl,
MYHHIMIATBHBIA apXUB BEIyT y4eT CIy4aeB HEHAJICKAIer0 HMCIONMHEHUS TOJKHOCTHBIMU JIHIIAMH
CIIy’)K€OHBIX OOS3aHHOCTEH, MPOBOJAT COOTBETCTBYIONIUE CIY)KEOHBIE NPOBEPKH M TMPUHUMAIOT B
COOTBETCTBHUH C 3aKOHOJATeNbCcTBOM Poccuiickoit deaepanuu Mepbl B OTHOIIEHUH TAKUX JTOJKHOCTHBIX
JIVIL.

Pasgen 5. QOCYAEBHbIV (BHECYOQEBHbIW) NOPAL0OK OBXANOBAHUA
PELUEHWUA U OENCTBUU (BE3OENCTBUSA) OPIAHA, MPEOOCTABNAIOLWENO
MYHULUUNATBHYIO YCNYTY, MHOITO®YHKLUMOHAIIBHOIO LIEHTPA
U NPUBNEKAEMbIX UM OPFAHU3ALUU, A TAKXKE UX OOMKHOCTHbIX NNL,
MYHUUUNATBbHbIX CIYXALLUUX, PABOTHUKOB

5.1. 3agBUTENN UMEIOT MPABO Ha 00KaJOBaHUE, OCMApUBAaHUE pEIIeHUN U IeHcTBUM (Oe3aeiicTBrs)
oTpacieBoro ((pyHKIMOHAIBLHOIO) OpraHa AJIMHMHHUCTpalu ropojaa KocTpoMbl WM MyHHIMIIAIBHOTO
apxuBa, M®II, 10KHOCTHOTO JUIA OTPACIeBOTO (PYHKIIMOHAIBHOTO) OpraHa AJMHUHHUCTPAIIUN TOpoa
KoctpoMbl mim MyHMUIMDAIBHOTO apxuBa wuiaM pabotHuka MOPL], MyHHIMDATBEHOTO CIyXallero



oTpacyieBoro ((hyHKIHOHAILHOTO) opraHa AAMHHHMCTpanuu ropoja KocTpombl M MyHHUIMNATBHOTO
apxuBa JIMOO TPHBIEKAEMOW OpraHW3anuy, paOOTHUKA TMPHUBICKAEMON OpraHM3allid  IPH
[IPEIOCTABIIEHUU MYHULIUIIATBHON YCIYTH B CyJI€OHOM WU B JOCYA€0HOM (BHECY1I€OHOM) MOPSAKE.

5.2. ObGxanoBaHue pemeHuil u aeicTBuil (6e3neiicTBrs) oTpacieBoro ((pyHKIMOHAIBFHOTO) OpraHa
Anmunuctpanuu ropoga Koctpomsl miaM MyHununanbHoOro apxmsa, MOILI, nomkHOCTHOrO mnuna
oTpacieBoro (pyHKIMOHAIBHOT0) Oprana AJIMUHUCTpanuu ropoaa KoctpoMbl, MyHUIIMTIAIEHOTO apXHBa
wii pabotHuka MOI[, MyHHIMDATBHOIO CIy’Kallero oTpacieBoro ((yHKIMOHAJIBHOIO) OpraHa
Anmunuctpamn ropoga Koctpomsl nu00 mpuBIEKaeMON OpraHu3aluy, paOOTHHKA MPUBICKAEMOM
OpraHu3aly IpU NPEeAOCTaBICHUN MYyHHUIMIIAIBHON yCIyru B A0CYJeOHOM (BHECYI€OHOM) MOpSIIKE HE
JMILIAET UX MpaBa Ha OCTIIAPUBAHME YKa3aHHBIX PEHICHUH, NeiicTBUi (0e3AelCTBH) B CyJe0HOM MOPSIKE.

5.3. 3asgBuTeENb MOXKET OOPATUTHCS € KaTOOOH B TOM YKCIIE B CAEAYIOIIUX CIyYasx:

a) HapyUIEHUE CPOKA PETHCTPALIUU 3aIIPOCa 3asBUTENIS O MIPEAOCTABICHUH MYHUIIMITIAIIBHON YCITYTH,
B TOM YHCJIE 3ampoca O NPeJOCTaBICHUH HECKOIbKUX MYHUIMUMAIBHBIX YCIYT MPU OJHOKPATHOM
oOpartieHuu 3asBUTENS (Jajiee - KOMIICKCHBIH 3a1poc);

0) HapyllIeHre cpoKa MPEAOCTaBICHNUS MYHUIIUNIATLHON yciayru. B ykazanHoMm ciydae mpocyneOHoe
(BHECYIEOHOE) 00KaIOBaHKE 3asBUTENIEM pelIeHui u neiictuii (06esneiictBus) MO, paborauka MOL]
BO3MOXXHO B ciyyae, ecnu Ha MOII, pemenus u neiictBus (Oe3nelicTBHE) KOTOPOro OO0KaIyrOTCH,
BO3JIOKEHA (DYHKIHMSI TI0 TMPEJOCTABICHUI0 MYHHIUINAIBHOW YCIYTH B TIOJHOM OOBEME B TOPSIKE,
YCTaHOBJICHHOM 3aKoHoAaTenbcTBOM Poccuiickoit deneparuy;

B) TpeOOBaHWE Yy 3asABUTENS JOKYMEHTOB, HE MPEAYCMOTPEHHBIX HOPMATHBHBIMH IPABOBBIMU
aktamu Poccuiickoit ®enepanuu, HOPMATUBHBIMU MpaBOBbIMU akTamMu KocTtpomckoii o0nactu,
MYHUIMIIAIBHBIMU [TPABOBBIMU aKTaMH JIJIsl IPEJOCTABICHUS MyHULIMIIAIbHON YCIYTH;

I) OTKa3 B IpHEME JOKYMEHTOB, NPEAOCTABICHHE KOTOPBIX MPETyCMOTPEHO HOPMATHBHBIMU
mpaBoBbIMU akTamu Poccuiickoii ®enepanuu, HOPMAaTUBHBIMH IPAaBOBBIMU akTamMu KocTtpomckoin
00J1aCTH, MyHUIIUNIAIbHBIMU TTPABOBBIMU aKTaMH JUIsl IPEJOCTABICHUS] MyHHUIIUIIAIBHOM yCIyTH;

1) OTKa3 B IPEJOCTABIEHUU MYHUIUIIAIBHON YCIIyTH, €CJIM OCHOBAaHUS OTKa3a HE MPEAYyCMOTPEHBI
benepanbHBIMU 3aKOHAMM M HPUHSATHIMH B COOTBETCTBUU C HUMHU MHBIMH HOPMAaTHBHBIMM MPaBOBBIMU
aktamu Poccuiickont @enepanny, 3akoOHaMU M MHBIMU HOPMaTHBHBIMM NPAaBOBBIMU akTaMu KocTpoMmckoin
00J1acTH, MyHHMIMIIAIbHBIMU IPAaBOBBIMU aKkTaMHu. B yka3aHHoM ciyuyae nocyaeOHoe (BHecyaeOHOE)
o0xaJloBaHUE 3asiBUTENIeM pelieHuid u neiicteuil (0e3neiictus) MOL, padotHuka M®IL] Bo3mMoxkHO B
ciydae, ecnu Ha MOIL, pemenus u neiictBus (0e3AeHCTBHE) KOTOPOTO OOXKAITYIOTCS, BO3JIOXKEHA
GyHKIUS [0 MPEJOCTABICHUI0 MyHUIMIIAIBHOW YCIyTH B MOJHOM O00BbEME B MOPAIKE, YCTAHOBICHHOM
3aKoHoaTenbCcTBOM Pocculickon denepanuy;

€) TpeOoBaHHWE C 3asBUTENSl MpPU MPEJIOCTABICHUHM MYHHUIMIIAIBHOM YCIyrM IUIaThl, HE
MIPEAYCMOTPEHHOM HOPMAaTUBHBIMM IIpaBOBBIMM akTamu Pocculickonn denepanuu, HOPMaTUBHBIMU
npaBoBbIMU akTaMu KocTpomckoii 006J1acTH, MyHUIIUITATIbHBIMU [TPAaBOBBIMU aKTaMU;

) OTKa3 oTpacieBoro ((pyHKIMOHAIBHOrO) opraHa AnMuHHCTpanuu ropoaa KocTpomel wim
MYHUIIMIIAIBHOTO ~ apXWBa, JIOJDKHOCTHOTO JIMIAa  OTpacieBoro  ((PpyHKIMOHAIHHOTO)  OpraHa
Anmunuctpaiun  ropoga Koctpombl wnam  mMyHunumnaibHoro apxuBa, MO®L[, pabGornuka MOII,
MIPUBJIEKAEMbIX OpraHU3alUil MIM HUX PAOOTHUKOB B HCIPABICHUM JOMYIIEHHBIX HUMH OINEYaTOK U
omMOOK B BBLIAHHBIX B pe3yjbTaTe MPEJOCTABICHUS MYHUIUNAIBHOM YCIYrH JOKyMEHTax JHu0o
HapylIeHHE YCTAaHOBJEHHOIO CpOKa TakuX HUcHpaBieHud. B  ykaszanHoMm ciydae pgocyneOHoOe



(BHECymeOHOE) 00’kaoBaHUE 3asBUTENIEM pemieHuid U aercteuit (6e3aeiicTBus) M®II, padoTauka MOI]
BO3MOXXHO B ciy4ae, ecnmu Ha MOII, pemenus u neiictBust (6e3melicTBUE) KOTOPOTO OOXKAIYHOTCH,
BO3JIO’K€HA (DYHKLMSA MO MPEAOCTaBICHUIO MYHHIIMIIAIBHOW YCIYTM B IMOJHOM OObEME B MOPSJIKE,
YCTaHOBJICHHOM 3aKOHOZaTesbcTBOM Poccuniickoint denepanuu;

3) HapylLIeHHe CpoKa WIM HOpsAKa BbIAYM JOKYMEHTOB II0 pe3yJjbTaTaM IpeloCTaBICHUS
MYHULUIIAJIBHON YCIIYTH;

M) TPUOCTAHOBICHHE  MPENOCTABICHUS  MYHHUIMIIATBHON  yCIYrH, €CIHM  OCHOBAaHHS
MIPUOCTAHOBIICHUSI HE TIPEAYCMOTPEHBI (efiepaTbHbIMUA 3aKOHAMH U MPUHATHIMUA B COOTBETCTBUHU C HAMH
WHBIMH HOPMATHUBHBIMH TIPaBOBBIMH akTamu Poccuiickoii ®enepanmu, 3akoHAMH W WHBIMHU
HOPMATHBHBIMH TIPaBOBBIMH akTamMu KocTtpomckoil obmactu. B ykasanHom ciydae nocyneOHOE
(BHECymeOHOE) 00>kajoBaHUE 3asBUTEIIEM pelIeHuid U aeicteuid (6e3aeiicTBus) M®II, padoTauka MOI]
BO3MOXXHO B ciyyae, ecniu Ha MOII, pemenus u neiictBust (6e3melicTBUE) KOTOPOTO OOXKATYHOTCH,
BO3JIOKEHA (DYHKIMSI TI0 TMPEIOCTABICHUI0 MYHHIIMIAIBHOW YCIYTH B IOJIHOM OOBbEME B IOPSIKE,
YCTaHOBJIEHHOM 3aKoHozarenbcTBoM Poccniickoit denepanun.

5.4. XKanoba nonaercss B muchbMeHHOU popme Ha OyMaKHOM HOCHUTENE, B AJNEKTPOHHOU (hopme Ha
UMSI PYKOBOJUTENS OTpacieBoro ((QyHKIMOHAIBLHOTO) opraHa AaMuHUCTpanuu ropona Koctpomsr mim
MYHHIIMIIATBEHOTO apxuBa. JKanoOsl Ha pernenus U aeiictsus (6e3aelictBue) padboruuka MOL] nmonatorcs
pykoBoautento M®LI. Kanobsl Ha pemenus u aeictBus (0e3neiictue) MOL] nogatorcs yupeaurtento
MOI] unu AOMKHOCTHOMY JIMILY, YIOJHOMOYEHHOMY HOPMATHBHBIM MPaBOBBIM akToM KocTpomckoii
obmactu. XKamoObl Ha pemenus u AeiicTBus (Oe3neiicTBue) paOOTHUKOB NPUBJIEKAEMBIX OpPTraHU3aIUi
MO/Ial0TCSA PYKOBOIUTEISAM 3TUX OPTaHU3aIIHA.

5.5. XKanoba nHa pemenus u aeivictBust (6e3neiicTBrue) orpacieBoro ((GyHKIMOHAIBFHOTO) OpraHa
AnmuHucTpanuu ropoaa KocTpomsl miM MyHMIMIIAJIBHOTO apXWBa, JOJDKHOCTHOTO JIMLA OTPACIEBOrO
(pyHKMOHaNBbHOTO) oOpraHa AjnMuHUCTpauuud Topoia KocTpoMbl WM MyHHUIMIIANBHOTO apXHBa,
MYHULUOAIBHOTO  CIIy)Kallero,  pyKoOBOIUTeNs  oTpacieBoro  ((yHKIMOHAIBHOIO)  OpraHa
AnmunucTpanuu ropoaa Koctpomel MoxkeT ObITh HampasiieHa 1o noute, yepe3 M®L, ¢ ucrnonb3zoBanuem
cetu HHrepHer, odunMaibHOro caita AaMmuHucTpaiuu ropoaa Koctpowmbl,  QenepanbHOit
rocy/1apCTBEHHOM MHQOpMallMOHHOM cucTeMbl "ENUHBIN mopTal rocyJapCTBEHHBIX U MYHUIIMIAIbHBIX
yeayr (dynkumii)", perumonHanbHOil uHpopManuoHHON cuctembl "Emunbiii mopran Koctpomckoit
oOnacTtu", a Takke MOXXET ObITh NMpHUHATA NMPH JUYHOM npueme 3asButens. JKamoba Ha peuieHus u
neiictBust  (O6e3geiictBue) MODI[, pabGoraumka MODI[ wmoxker OBITH HampaBieHa IO TOYTE, C
ucnonb3oBaHueM cetu HuHtepHer, odunmansHoro caiita M®ILl, denepanpbHOil rocynapcTBeHHOM
MH(pOpPMaLMOHHOM cucTeMbl "ENnHBINA MOpTan rocyAapcTBEHHBIX U MyHUIUNANBHBIX yCIyT (GyHKIMN)",
pernoHasbHON nMH(popManroHHoN cucteMbl "Enunsiii mopran KoctpoMckoil obnmactu', a Takke MOXKET
ObITh NpUHATA NpPU JUYHOM MpueMe 3asBurens. JKamoOa Ha pemeHuss u jaedctBus (Oe3neiicTBue)
MIPUBJIEKAEMbIX OpTraHU3allui, a Takke HX paOOTHUKOB MOXET ObITh HampaBjieHa IO MOo4YTe, C
UCToJib30BaHUEM ceTu MHTepHeT, oQuUIUMaNbHBIX CaWTOB 3TUX OpraHu3auui, QenepaibHOR
rocy/1apCcTBeHHOW MHQOpMaMOHHOW cucTeMbl "ENUHBIN mopTal rocyJapCTBEHHBIX U MYHUIMIAIbHBIX
yenyr  (dbyHKUui)", pernoHanbHOM uWHpOpManmoHHoi cuctembl "Enunbni mopran KocTpomckoii
o0nactu", a TakyKe MOXET ObITh IPUHSATA NP JINYHOM ITPUEME 3asIBUTEIIS.

5.6. XKanoGa 1omKkHa coJepKaTh:

a) HaUMEHOBaHHE OTpacieBoro ((PpyHKIHMOHAIBHOTO) opraHa AjMuHHUCTpauuu roponaa Koctpomsl
WIM MYHUIUNAIBHOIO apXuBa, NPEJOCTaBISAIONIET0 MYHHULUIAIBHYIO YCIYTy, JOJKHOCTHOTO JIMIIA
oTpaciieBoro ((hyHKIHOHAIBHOTO) opraHa AAMHMHHMCTpanuu ropoga KocTpombl M MyHHUIMNAIBHOTO
apxMBa, MPEIOCTaBIAIONIEr0 MYHUIUIAIBHYIO YCIYTy, JM00 MyHHIMIIAIBHOTO ciyskaiero, M®ILI, ero



pykoBoauTens W (Win) paOOTHHWKA, TPUBIEKAEMBIX OpraHU3AlMi, WX PyKOBOAUTENeH U (WIH)
paOOTHUKOB, pelIeHus U AeUCTBH (Oe3/1eHCTBIE) KOTOPBIX 00XKATYIOTCS;

0) dhamuuio, UMs1, 0OTYECTBO (TIOCIIETHEE - IPU HAJMYUH ), CBEICHUS O MECTE JKUTEILCTBA 3asiBUTEIISI
- (u3nYecKoro mia MO0 HAMMEHOBAaHUE, CBEICHUS O MECTE€ HAXOXKICHUS 3asBUTENS - IOPHIUYECKOTO
JuIa, a Takke HoMep (HoMepa) KOHTakTHOro teiedoHa, aapec (aapeca) AJIEKTPOHHOW MOYTHI (TIpH
HAJIMYWH) U TIOYTOBBINA aApec, M0 KOTOPBIM JOJHKEH OBITh HAIIPABIICH OTBET 3asBUTEIIIO;

B) CBeleHHS 00 oOOXalyeMbIX pelieHUusAX U JACHCTBUAX (Oe31eMCTBUU)  OTPaACICBOTO
(pyHKIIIOHANBHOTO) OpraHa AJMUHUCTpanuud Topona KocTpoMbl WM MYyHHUIMIIAILHOTO apXWBa,
MPEOCTABIISIONIETO MYHUIHMITAIBHYIO YCIYTY, JAOJDKHOCTHOTO JIMIIA OTpaciieBoro ((QyHKIMOHAILHOTO)
oprana AJQMUHHUCTpanuu Topoia KocTpoMbl WM MYyHHIMIIATBLHOTO apXWBa, MPEIOCTABISIONIETO
MYHUIIUTAIBHYIO YCIYTy, JIM0OO MYHHUIUIAIBHOTO ciyskamero, M®ILl, ero pykoBomutens u (Win)
paboTHUKA, IPUBIIEKAEMbIX OPTaHU3AINHA, UX PYKOBOJIUTENEH U (1K) paOOTHUKOB;

r) JOBOJBI, Ha OCHOBAaHMHM KOTOPHIX 3asBUTEIb HE COIJIACEH C pEIICHHEM U JCHCTBUEM
(Ge3neiicTBueM) oTpacieBoro ((yHKIMOHAIBFHOTO) OpraHa AJMHHHCTpanuu ropoaa KocTpomsl wim
MYHUIMIIAIBHOTO ~ apXWBa, JOJDKHOCTHOTO  JIMIa  OTpacieBoro  ((yHKIMOHAIBHOIO)  OpraHa
AnmuHHCTpau ropoga KocTpoMsl WM MyHUIMIIATBHOTO apXUBa JTUO0 MyHHIIMIAILHOTO CITY’KaIlEero,
M®II, ero pykoBoauTens U (W) paOOTHHKA, IPUBJIEKAEMbIX OpraHU3alMi, X PYKOBOAUTENCH U (MITH)
pabOTHUKOB.

5.7. Ilpu paccMOTpeHHH >Kan00bl 3asIBUTENb UMEET MPaBO:

a) IPEACTaBIIATH JOKYMEHTHI (UX KOIHUHU), TOATBEPKIAIOIINE TOBOIBI 3asSBUTEIIA, TNOO 00paIaThCs
¢ Ipock00it 00 UX UCTpeOOBAaHUH, B TOM YHCIIE B AJICKTPOHHOHU (hopMme;

0) 3HAKOMUTKCS C JOKYMEHTaMU U MaTepHalaMH, KacalOIIMMHCS PAaCCMOTPEHHS >Kajo0bl, €CITH 3TO
HE 3aTparuBaeT mpaBa, CBOOO/BI U 3aKOHHBIE MHTEPECHI IPYTHX JIUIl U €CIIM B YKa3aHHBIX JOKYMEHTaX U
MaTepuajgax He COJEp)KaTcsi CBEAECHMS, COCTABISAIONIME TOCYJApPCTBEHHYIO WIM HHYK OXpPaHSIEMYIO
benepanbHBIM 3aKOHOM TalHY;

B) MOJy4YaTh B IMUCHbMEHHOW (hOpME U MO JKEIAHUIO 3asBUTENS B 3JEKTPOHHOM (opme OTBET 1o
CYLIECTBY ITOCTABJIEHHBIX B jKa00€ BOIPOCOB;

') o0pammarbest ¢ 3asBIEHUEM O MPEKPAIICHUH PACCMOTPEHHS JKaJTOObI.

5.8. XKanoba, nmocrynuBiiasg B oTpacieBod ((QyHKIMOHAJIBHBIA) opraH AJMUHUCTpalMUd Topoja
Koctpomsl mnn B myHununansaslid apxus, M®LI, yupeaurenro M®PILI, B npuiekaemble OpraHU3alNH,
MOJUIEKHUT PACCMOTPEHUIO B TEUEHHE MATHAAUATH pabO4yMX THEH CO JIHSA ee perucTpaluu, a B Cilydae
o0xXaJloBaHUsI 0TKa3a OTpacieBoro ((pyHKIMOHANBHOTO) oprana AnMuHucTpauuu ropojaa Kocrpomsl mim
MyHULUNaIbHOTO apxuBa, M®L, npuBiekaeMoil opraHu3aiy B IpuemMe J0KyMEHTOB Y 3asBUTEINS TUO0
B MHCIpPaBICHUMU JIOMYUICHHBIX OINEYaTOK M OMIMOOK WM B ciy4yae OOXKaJIOBaHUS HapyIICHUS
YCTQHOBJICHHOTO CPOKA TaKUX MCIPABJICHUH - B TEUCHHE NATH pabouuX AHEN CO JHS €€ perucTpalyH.

5.9. OcHoBaHUs 17151 IPUOCTAHOBJICHHS] PACCMOTPEHHUS JKajl00bl OTCYTCTBYIOT.
5.10. OTBeT Ha xano0y He JaeTcs B Clyvasx, €CIH B Hell:

a) He yKa3aHbl (haMuiIMsl 3asBUTEINSI, HAIIPAaBUBILETO kajoly, U aJpec, 0 KOTOPOMY JOJIKEH OBbITh
HaIpPaBJIEH OTBET;



0) comeprkaTcsi HEIEH3YpPHBIE JUOO OCKOPOUTENBHBIEC BBIPAKEHUS, YTPO3bI KU3HH, 3I0POBBIO U
MMYIIECTBY JIOJDKHOCTHOTO JIMIIA, a TAKXKE YWICHOB €ro ceMbH (kayio0a ocraeTcs 6e3 0TBeTa MO CYLIECTBY
MOCTABJICHHBIX B HEH BOMNPOCOB, MPH 3TOM 3asBUTEII0, HAIpaBUBIIEMY Xkailoly, coolmaercs o
HEJOIyCTUMOCTH 3JI0yTIOTPEOICHHS IPABOM);

B) TEKCT HE MOJIACTCs MPOYTECHHIO (Kanoba He MOAJICKHUT PACCMOTPEHHUIO, O YeM B TEUCHHUE TPEX
JTHEH CO JTHS PErHCTpaIy COOOIIASTCS 3assBUTEII0, HAIPABUBIIEMY KAI00y, eciu ero (haMuaus u aapec
MOJIIAI0TCS IPOUYTEHUIO);

I') COEPKUTCSA BOIIPOC, HA KOTOPBIM 3asiBUTENI0 HEOJJHOKPATHO J1aBAJIUCh MMCbMEHHBIE OTBETHI 110
CYILIECTBY B CBSI3U C paHee HaIpPaBIIIEMbIMH XKalo0aMH, U IIPU 3TOM B kajoOe He MPUBOASTCS HOBBIC
JI0BOJIBI HJTM OOCTOSATENBCTBA. PyKoBOIUTENH OTpaciaeBOro (PyHKIMOHATIBHOIO) OpraHa AJIMUHHCTPALUU
ropoga Koctpombl wiu MyHuUnunaibHoro apxuBa, MO, yupenutens MOPII, npuBiekaemoii
OpraHu3ali TMPHHUMAET pelieHHe O Oe30CHOBAaTENbHOCTH OYepeNHOW KaloObl M MpeKpalleHUH
MEPEeNnuCcKy C 3asgBUTENEM IO JaHHOMY BOIIPOCY IpHU YCJIOBHMM, YTO YKa3aHHas jkajo0a W paHee
HaIpaBJIieMbI€ Kal00bl HANIPABIISUIUCH B OJIMH U TOT K€ rOCYAapCTBEHHBIM OpraH WM OJHOMY U TOMY
Ke TOIDKHOCTHOMY JHily. O TaHHOM pEIlIeHUH YBEIOMIIIETCS 3aBUTEIb, HAIPABUBIIUI jKai00y.

5.11. Ilo pe3ynbTaTaM paccCMOTPEHUS 5Kaja00bl IPUHUMAETCS OJHO U3 CIEAYIOIINUX PELICHUH:

a) kaynoba yJIOBIETBOPSIETCS, B TOM 4HUCIE€ B OpME OTMEHBI MPUHSATOTO PELICHUS, UCIPABICHUS
JOITYIICHHBIX OIEYaTOK M OMIMOOK B BBIIAHHBIX B PE3yJIbTATE MPEIOCTABICHUS MYHULIUTIATBHON YCIIyTH
JOKyMEHTaX, BO3BpaTa 3asBUTENI0 JCHEXKHBIX CpPEICTB, B3UMAHHUE KOTOPBIX HE NPELyCMOTPEHO
HOPMAaTHBHBIMU IPAaBOBbIMU akTaMu Poccuiickoil denepanuyu, HOPMATHUBHBIMU IPABOBBIMU aKTaMHU
KocTtpomckoit o6mactu, MyHUIIUTIATBHEIMI HOPMATUBHBIMU aKTaMU;

0) B YJIOBJIETBOPEHUH KaJT00bI OTKA3bIBACTCSI.

5.12. He no3nHee JHs, CIEAYIOLIETO 3a JHEM MIPUHATHUS pEeIIeHUs, 3asiBUTENI0 B MUCbMEHHOM hopme
U TI0 JKEJIaHUIO 3asIBUTEIIS B 3JIEKTPOHHOHN (pOpMe HampaBiiieTCss MOTUBUPOBAHHBIN OTBET O pe3ysbTaTax
paccMOTpeHHs KaJoOBI.

5.13. B ciydae ycTaHOBJIEHUS B XOJ€ WM IO pe3yJbTaTaM PacCMOTPEHUS KaloObl NMPU3HAKOB
COCTaBa AJMHUHUCTPATHUBHOIO IPaBOHAPYIIEHUS WM MPECTYIUIEHUS OJDKHOCTHOE JIHMIO, PaOOTHHUK,
HaJIeJICHHbIE TOJHOMOYMSAMM IO PACCMOTPEHUIO Kano0, HE3aMeJUIMTENbHO HAIPAaBIISIOT HUMEIOIINECs
MaTepuaibl B OpraHbl MPOKYpaTypbl M B OpraHbl, YHNOJHOMOYEHHBIE COCTaBJIATH MPOTOKOJBI 00
aJIMMHHUCTPATUBHBIX IPABOHAPYLIEHUSIX B COOTBETCTBUUM C HOPMATHUBHBIMU IPAaBOBBIMH aKTaMU
Koctpomckoii 06macTu, MyHUIIMIIATbHBIMUA IPABOBBIMHU AKTAMHU.

5.14. Tlopspok mojauM M pacCMOTpPEHMs] kajlod Ha pemieHus U JeiictBus (Oe3neiicTBue)
MPUBJIEKAEMbIX OpPraHU3aIMi 1 UX PaOOTHHUKOB, a TAKXKe JKanobd Ha pelleHus u AercTBus (6e3neiicTBue)
M®II, ero paboTtHukoB yctaHaBnubaercs [IpaButensctBom Poccuiickoit denepanuu.

B cnywae, ecnu (QenepanbHbIM < 3aKOHOM YCTaHOBJIEH MOPSAAOK (Ipolenypa) MOAadd MU
paccMOTpeHHsl Kajnod Ha perieHus u neicTBus (0e3aeiicTBue) oTpacieBoro ((pyHKIMOHAIBHOIO) opraHa
AnmuHucTpaiu ropoga KocTpombl MM MyHHIMIIQIBHOTO apXuBa, JOJDKHOCTHBIX JIMI[ OPraHoB,
oTpacieBoro ((PyHKIMOHAIBHOTO) OopraHa AJAMHUHUCTpanuu ropoaa KocTpombl miM MyHUIIAIATBEHOTO
apxuBa JIMOO MYHUIMIAIBHBIX CIYyXKallluX, ISl OTHOILEHHH, CBSI3aHHBIX C MoOJauyeil U pacCMOTpEHUEM
YKa3aHHBIX >1<a.1106, HOPMEI pasjciia 5 HaCTOAIIECTO A)IMI/IHI/ICTpaTI/IBHOFO periaMeHTa HEC MPUMCHSAIOTCA.



[Tpunoxxenue 1

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
MIPEIOCTABICHUS MyHHUIIMIIATBHOMN YCIIyTH

10 UH(POPMALIMOHHOMY OOECTIEUEeHUIO
3asiBUTEJIEN HA OCHOBE apXUBHBIX
JIOKYMEHTOB, XPaHSIIUXCS B BEIOMCTBEHHBIX
apxuBax AJIMHUHHCTpanuu ropoaa Koctpomsl
1 (WIHM) B MyHULIMITAIbBHOM apXHUBE

NMHOOPMALIUA
O MECTOHAXOXAOEHWUWN, TPA®UKE PABOTbI, CITIPABOYHbLIX TEJIE®OHAX,
AOPECAX 3NIEKTPOHHOW NOYTbl OTPACNEBbLIX (PYHKLMOHATbHbIX)
OPIrAHOB AAMUHUCTPALIMU TOPOOA KOCTPOMbI, M®Ll, OPFTAHU3ALIUN,
YYACTBYHIOLLUUX B MPEOOCTABIIEHUM MYHULIMNATNIBLHON YCNYT U,
A TAKXE AOPECA O®ULIMATIBHbBIX CAUTOB
B UHOOPMALIMOHHO-TENIEKOMMYHUKALUWOHHOW CETU UHTEPHET

N HaumenoBanue Anpec Howmep Anpec 37eKTpOHHOI
/o OTpacCJIeBOTO MECTOHAXOXKICHHUS | TeJIeOHA | TOYTHI, OPUITHATEHOTO
(byHKIIMOHATBEHOTO) (4942) caiita

OpraHa Wi YIpexkKJICHUS

1 2 3 4 5

1. |Bbyxranrepcko- aom 1, yi. 31-63-61 | fbo@gradkostroma.ru
(MHAHCOBBIN otnen | CoBerckasi, ropon | ¢akc 31-
Anmunuctpanuu  ropona | Koctpoma, 156000 | 63-61
Koctpomsr

2. |Komuter TOPOJICKOTO | oM 47, yi1. 31-50-48 | gkh@gradkostroma.ru
XO0351CTBA Jenyrarckas, ¢axc 31-
AnmuHHCTpamu  ropoja | ropon Kocrpoma, 23-98
KocTtpomel 156002

3. |Komurer  oOpasoBanus, | 1om 47, yi. 31-14-19 | obraz@gradkostroma.ru
KyJIbTypbl,  crnopra  u|J/lemyraTckas, daxc 47- | kultura@gradkostroma.ru
paboTel ¢  Mosoaexbio [ ropon Kocrpoma, 15-61 |sport@gradkostroma.ru
Anvuauctparuu  ropoja | 156002
Koctpomsl

4. |Oraen agIMUHUCTPATUBHBIX | IOM 3, YII. 31-63-60 | oao@gradkostroma.ru
opranoB Anmunuctpanuu | CoBerckas, ropoa | ¢dakc 31-
ropoaa Koctpomsbl Koctpoma, 156000 | 41-98

5. |Otnen wuHOPMAIMOHHBIX | I0M 3, yII. 31-32-25 |evm@gradkostroma.ru
pecypcoB " cs3u | CoBerckas, ropon | ¢ake 31-
Anmunuctpanuu  ropoja | Koctpoma, 156000 | 39-32
Koctpomsr




6. |Otoen kaapoBoi paboTHI|a0M 1, yiI. 31-33-45 | document@gradkostroma.r
Anvunuctpanuu  ropona | Coerckas, ropoa | ¢akc 31- (U
Koctpomsr Koctpoma, 156000 | 39-32
7. |Otnen KOHTPOJIS u | oM 3, yiI. 31-37-85 | okro@gradkostroma.ru
paccmoTpenusi oopamenuii | CoBerckas, ropoa | dakc 31-
rpaxknan Anmunuctpauuu | Koctpoma, 156000 | 17-77
ropona Koctpomsl
8. |Otmen mo pabore col|mom 1,y 31-24-27 |admpress@gradkostroma.r
CpelICcTBaMuU maccoBoii | CoBetckast, ropox | ¢ake 31- |U
uHpopmanuu Koctpoma, 156000 | 39-87
AJIMUHHCTpALlMd  TOpojia
Koctpomsbl
9. |IIpaBoBoe yIpasieHue | 1oM 1, yi. 31-22-26 |document@gradkostroma.r
Anvmunuctpamuu  ropoja | Coserckasi, ropon | ¢akc 31- |u
Koctpomsl Koctpoma, 156000 | 39-32
10. | YopaBieHue apXuTEeKTyphl | 1OM 2, TL1. 42-81-22 |uag@gradkostroma.ru
51 rpaxoctpoutenscTBa | Koncrurynnn, ¢akc 32-
AnvunmcTpaniuu  ropoja |ropoa Koctpoma, 62-10
Koctpomer 156005
11. | VopaBienue ropojckoro |aom 47, yiI. 35-10-80 |transport@gradkostroma.ru
MACCaKUPCKOTO Henyrarckas, dakc 35-
TpaHCHIOPTA ropox Kocrpoma, 10-70
Anmunuctpanuu  ropoja | 156002
Koctpomsr
12. | Yupasienue JIOM 2, TUI. 42-68-41 |uizo@gradkostroma.ru
UMYIIECTBEHHBIX u | Koncrurynuu, ¢axc 32-
3eMeNbHBIX  OTHOmIeHu# | ropon Kocrpoma, 62-10
Anmunuctpanuu  ropoja | 156005
Koctpomsr
13. | Ynpasnenue JIOM 2, TII. 42-43-48 |umi@gradkostroma.ru
MYHUIUITIAJIbHBIX Koncrurynun, dakc 42-
MHCIIEKIHIT ropoa Koctpoma, 43-48
AnmuHuCTpamu  ropoja | 156005
Koctpomsbl
14. | YopaBneHue  OHEKd U |JOM 2, TUI. 42-75-72 |opeka@gradkostroma.ru
IIOIIEYNTEIILCTBA Koncrurynumn, bakc 42-
AnMunucTpauuu — ropoaa |ropoa Koctpoma, 75-72
Koctpomer 156005
15. | Yopasnenue oM 1, yoi. 31-34-32 | document@gradkostroma.r
opranuzaimoHHoi pabotsl, | CoBerckas, ropos | ¢gaxc 31- |u
JIOKYMEHTAIIMOHHOTO Koctpoma, 156000 | 39-32

obecrieueHuss M CBS3EN C




0OLIECTBEHHOCTBIO
AIMUHHUCTpalUd  ropoja
Koctpomsl
16. | Yopasienue JIOM 2, ILI. 42-68-96 |uks@gradkostroma.ru
CTPOUTELCTBA u | Konctutynuu, dbakc 42-
KalmuTajdbHOTO  pemoHTa |ropoa Kocrpoma, 68-96
Anvunuctpanuu  roponaa| 156005
Koctpomsl
17. |Yupasinenue  (UHAHCOB |JI0M 1, yII. 31-41-08 |fku@gradkostroma.ru
Anvunnctpanuu — ropoaa | Coerckas, ropoa | ¢dakc 31-
Koctpomsr Koctpoma, 156000 | 41-08
18. | VopaBienue  3SKOHOMHKH | oM 47, yiI. 31-34-01 |uizo@gradkostroma.ru
AnMuHHCTpauuu — ropoja | Jlemnyrarckas, dakc 32-
Koctpomsl ropoa Koctpoma, 46-22
156002
19. | MyHuUIMMIanbHOE Ka3eHHOE | I0M 6, YII. 53-11-71 |archiv@gradkostroma.ru
yapeKICHUE ropoja | ['oryOkoBa, ropon | 53-03-22
Koctpomsbl Koctpoma, 156022 | dakc 53-
"MyHUIIMITATBHBIA ~ apXUB 28-53
roposia Koctpomsr"
NrPAOUK
npuemMa u KOHCYnbTUPOBaHUA rpaxaaH cneuunanucTtamMmm oTpacrieBbixX
(dbyHKUMOHaNbHbIX) opraHoB AgMuUHUcTpauum ropoaa Koctpomsbl
M MyHMUMNanbHOro apxmea
N HaumeHoBaHue oTpacieBoro Brixoansie
Pexum paboTsl
n/n | (pyHKIMOHAIBHOIO) OpraHa Win yupeKIeHUs JTHU
1 2 3 4
1. |Byxranrepcko-(puHaHCOBBII otaen | [TonenensHuk-nsatHuna | Cy66oTa,
AnmuHucTpanmu ropoga Koctpomsr 9.00-13.00, BOCKPECEHbBE
14.00-18.00
2. |Komwuter TOPOJICKOTO xo3siicTBa | [Tonegensuuk-narauna | Cyooora,
AnmuHHCTpamu ropoaa Koctpomer 9.00-13.00, BOCKPECEHbBE
14.00-18.00
3. |Komuter oOpazoBanus, KynbTyphl, cropra u |[loneaensuuk-nsarHuna |Cy060ora,
paboTeI ¢ MOJIOIekKBI0 A mMuHKCcTpanmu ropoja | 9.00-13.00, BOCKPECCHbBE
KocTtpomsl 14.00-18.00
4. |Ornen aIMHUHUCTPATUBHBIX opranoB | [Tonenenpauk-nsaTHUIA | Cy060Ta,
AnmuHECTpamu ropoaa Koctpomer 9.00-13.00, BOCKPECEHbBE

14.00-18.00




5. |Otnen uHOpManuoHHBIX pecypcoB u cBssu | [lonenensuuk-narauma | Cy66ora,
AnmvunmCcTpanuu ropoaa Koctpomsr 9.00-13.00, BOCKpPECEHbE
14.00-18.00
6. |Otmen kamgpoBoii paborel  Aamunuctpanuu | [lonegensuuk-narauna | Cy66ora,
ropoaa Koctpomsr 9.00-13.00, BOCKpPECEHbE
14.00-18.00
7. |Otnen koHTpoJis U paccMoTpeHus: obpamenuii | [Tonenensuuk-narauna | Cyo6ora,
rpaxaan Aamunuctpanuu ropoaa Kocrpomsr | 9.00-13.00, BOCKpPECEHbE
14.00-18.00
8. |Otmen mo pabote co cpeacrBamu MaccoBoi | [Tonenensuuk-narauma | Cy66ora,
uHpopmanuu AJIMUHHCTpaIUN ropoaa | 9.00-13.00, BOCKPECEHbE
Koctpomsr 14.00-18.00
9. |IIpaBoBoe  ympaBnenme  Aamunuctpanuu | [lonegensauk-narauna | Cy66ora,
ropoaa Koctpomsr 9.00-13.00, BOCKPECEHbE
14.00-18.00
10. | YopaBnenue ApPXUTEKTYPBI u | [lonenensuuk-nstauna | Cyo0ora,
rpagocTpoutenbcTBa Anmuuuctpanuu ropoja | 9.00-13.00, BOCKPECEHbE
Koctpomsr 14.00-18.00
11. | YopaBnenune  ropojckoro  mnaccaxupckoro |[lonenensuuk-nstauna | Cyo0ora,
TpaHCIOpTa AJIMUHHCTpAIIUH roposaa|9.00-13.00, BOCKPECEHbE
Koctpomsr 14.00-18.00
12. | VnpaBnenue uMyIIECTBEHHbIX U 3eMenbHBIX | [loHenensHuk-nsaTHULA | Cy600Ta,
OTHOIIEHHUN AIMHHHUCTpAIIH ropoza | 9.00-13.00, BOCKPECEHbBE
KoctpoMmel 14.00-18.00
13. | VopaBnenue  MyHHnMnanbHeix — uHcnekuuil | [lonenensHuk-nsatauna | Cy60ora,
AnmuaucTpamu ropoga Koctpomsr 9.00-13.00, BOCKPECEHbBE
14.00-18.00
14. | VnpaBnenue omeku U  noneuutenscTBa | [loHenensHuk-nsaTHULA | Cy600Ta,
AnmuHucTpanmu ropoga Koctpomsr 9.00-13.00, BOCKPECEHbBE
14.00-18.00
15. | VopaBnenue  opraHuzanMoHHOH — paboTsl, | [lonenensHuk-nsaTHULA | Cy600Ta,
JIOKyMEHTaIlMOHHOTO obecrnieuenus u ceszer c|9.00-13.00, BOCKPECCHbBE
00IIeCTBEHHOCThIO AaMuHucTpaiu ropoja | 14.00-18.00
Koctpomsbl
16. | YopaBnenue crpouTenscTBa M KamutanbHOTO | [ToHenensHuk-msTHAIA | CyO00Ta,
pemonTa Anmunuctpanuu ropoaa Kocrpomsr  |9.00-12.30, BOCKPECEHbE
13.30-18.00
17. | YopaBnenue  ¢unancoB  Anmunuctpauunu | [lonenensuuk-nstauna | Cy60ora,
ropona Koctpomsl 8.30-13.00, BOCKPECEHbE

14.00-17.30




18. | YmpaBnenue oskoHomuku — Anmuauctpanu | [lonenensuuk-nsatauna | Cy60ora,
ropoaa Koctpomsl 9.00-13.00, BOCKPECEHbE
14.00-18.00
19. | MynununansHoe — KkazeHHoe  yupexiaenue | [lonenensuuk-uerBepr |Cy060o0Ta,
ropoga Koctpomer "MynununanasHeii apxus | 8.00-12.00, BOCKpPECEHbE
ropoja Kocrpomsr" 13.00-17.00;
marania 8.00-16.00
[Ipunoxenue 2
K AZIMUHUCTPAaTHBHOMY PETJIAMEHTY
IpeO0CTaBIeHUS] MyHULIUTIAIBHONW YyCIyTH
110 UH(POPMALIMOHHOMY O0ECTIEUEHUIO
3asBUTENIEH HA OCHOBE apXUBHBIX
JIOKYMEHTOB, XPaHSIIUXCS B BEIOMCTBEHHBIX
apxuBax AJaMUHHMCTpauuu ropoja Koctpomsl
U (UIM) B MyHULIMIIAJIBHOM apXHUBeE
BNOK-CXEMA NPEQOCTABJIEHUA MYHULIMNANBHOW YCIYTU
YBenoMJieHue <— [lpreM M permcTpaumda —>|[lpy HaIM4uUM

3a4dBUTEIIA

O HeObXOOVMOCTU

YTOUHEHUA U

r>

3arpoca 3a4dBUTeIIA

|
|
\/

OCHOBAHUM
oJig oTkKasa
B IIpUeMe

IOOIOJIHEHU A 3amnpoca u
3amnpoca IOOKYMEHTOB,
[lepemaya OOKYMEHTOB Ha MCIOJIHEHUe [IOJIYYEeHHEIX
CreumaJmucTy, PacCMOTPpEeHMEe IOKYMEHTOB B ¢Qopwme
3aABUTEIIA BJIEKTPOHHOT'O
YTOUHEHME OOKYMEHTa
¥V OOIIOJIHEeHMEe —
3amnpoca \/
\/
PaccMoTpeHMe OOKYMEHTOB 3adaABUTEIIHA,
NOOTOTOBKA IMpOeKTa IJOKyMeHTa YBenoMJieHMue

O NpeloCTaBJIEHUM MYyHMULUIIAJLHOMN YyCJIyIHU
(06 oTkase B IpeIoCTaBJIEHUNU
MYHVLIUTIAJBHOW YCJIYyT'H)

o6 oTkaze
B IIpMreMme
IOOKYMEHTOB

\/

\/

OTcyTCcTBME OCHOBAHUM
OJi18 OTKa3a B IPeXOOoCTaBJIEHUU
MYHMLIUIIAJIbHOW YCJIyTHU

Hannuume oOCHOBAaHUM
OJi18 OTKa3a B IPeXOOoCTaBJIEHUU
MYHMLIUIIAJIbHOW YCJIyTHU

\/

\/

| Bermaua

(HanpasJeHHUE)

pesynbTaTa



\/ \/

IJoxkyMeHTa O MNPenoCTaBJIEHUM IHoxymMeHTa 00 OTkKase B NpeloCTaBJIEHUU
MYHUIIUTIAJLHOM YCJIYyTU MYHUIIUTIAJILHOM YCJIYyTU

[Tpunoxenue 3

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
[IPEJOCTaBIECHUS MyHHUIMIIATbHOMN yCIIyTH

110 UH(POPMALIMOHHOMY O0ECTIEUEHUIO
3asBUTENIEH HA OCHOBE apXUBHBIX
JIOKYMEHTOB, XPAHSIILIUXCS B BEIOMCTBEHHBIX
apxuBax AJIMUHHMCTpauuu ropoja Koctpomsl
U (UIM) B MyHULIMIIAJIBHOM apXHUBe

O®OPMA 3AITPOCA O ITPEJJOCTABJIEHUN NTHOOPMALIM

B
(HaMMeHOBaHME OTpPpacyieBOTr0 (OYyHKLUMOHAJIBHOTO)
opraHa AmMmMHUCTpauum ropona KoCTpOMEL
UM MYyHMLUIIAJIBHOT'O apxmuBa)

oT

(®.1.0. (HamMeHOBaHMEe), MECTO XUTEJIbLCTBAa

(MecTO HaxXOXIOeHMUs) 3asaBuUTeNsa, TenedoH,

ampec BJIEKTPOHHOM IIOUTEH)
JOKYyMEHT, yIOCTOBEPSAKUUM JIMUHOCTD

(HoMep, keM U KoT'Ia BblOAH)
Banpoc O npenocTaBJIeHUM MHOOPMaLUMU

[lpouy HPemoCTaBMUTb MHe MHOOPMALMO IO BOMNPOCY

(TemMaTMka 3amnpoca)

(ykas3elBaeTCs BMIO 3alpalMBaeMOT0 IOKyMeHTa WM M3jlaraeTCcsa IpockOa
HpeﬂOCTaBMTb BO3MOXHOCTbB pa@OTH C IOOKYMEHTaMlM MYHMUIIUIIaJIbHOI'O apXMBa
B UMTAJIbLHOM 3alie)

(CBeHeHMH, MHTEepecCcyrme 3adBUTEJIA, M XPOHOJIOTUMUECKME pPpaMKU
3anpammrBaeMor MHOOpPMalMn)

(B 3aBUCUMOCTU OT COOnepXaHrd 3allpoCa 3adBuUTeJieM MOoT'yT OBITH npenocTaBJIEHEL
crylenynle CBeOeHUsd, HeoOXOIMMBIE IJid InpenocraBJIeHNA MyHMHMHaHbHOﬁ YCIIyIm:

06 oOpaszo0OBaHMM — Ha3BaHMEe U angpec yuyebHOTO 3aBeleHuda, obakyabTeT,
IOaThl IIOCTYIIJIEHMA VM OKOHYaHNMA yqeGH;

o0 cTaxe paboTH (cyyxObl) - Ha3BaHMEe, BEIOOMCTBEHHAas I[IOOUMHEHHOCTL U anpec



opraHa, OpraHM3aluM, HOMEP BOMHCKOM uYacTH, Bpemsa paboTel (CJIyXOH) ,
3aHMMaEeMEe IOJDKHOCTU;

O HaTrpaxIeHVMV TOCYHAPCTBEHHHIMM M BEINOMCTBEHHEIMM HaTpalaMy - Hal3BaHUE
Harpanel, IOaTa HaTrpaxIeHMs, MecTo paboTel (cyiyxObl) B I[IepMOI HaTPaXIeHM,
Has3BaHMe OpTraHM3aluyM, OPeICTaBMBIEN K Harpazne,
€e BEIOMCTBEHHAas NOOUMHEHHOCTE;

(MHEIE CBeleHMs, I[I03BOJISKIME OCYUEeCTBUTH I[IOMCK IOOKYMEHTOB,
HEeOOXOOMMEIX IOJIS MCIIOJIHEHUSA Banpoca)

dopMa IMOJIydeHMs 3asaBUTeJIeM MHOOPMAaLIWM:
“HbOpMalMOHHOE MMCBMO;

apxMBHASA CIpaBKa;
ApPXMBHAS BHIMCKA;
apxXxmMBHaAd KOIIMA;
TeMaTUUECKU) [epeudeHb;
TemMaTnudeckas nombopxa;

TeMaTUYeCKUy 0030p.

Oodoodnn

KommuecTBO OK3EMIIJIAPOB .

YkaxmuTe Crnocob yBeOOMJIEHMS O XOHe NPeHOCTAaBJIEHMS MYyHMLMUIIAJIBHOM YyCJyIM:
[] IOCPENCTBOM TeJIeQOHHOT'O 3BOHKA;

1] HDocpeldCTBOM SHGKTPOHHOﬁ ITIOYTEL;

[] yKaxmuTe MHOM Crnocob .

YkaxmuTe Ccrnocod InpenocCTaBJIeHMAd pel3yJjibTaTa PaCCMOTPEeHMA 3allpoca:

[] JINYHO;
[] IIOYTOM;

[] 3JIEKTPOHHOM [OYUTOM;

[] uepes Exnumueni noptTay KocTpoMmckoM objacTiu;

[] yKaxmTe MHOM CIOCOo0 .

3asBUTENI0 M3BECTHO, YTO B COOTBETCTBUU C MOAMYHKTOM 4 myHKTa 1 ctatbu 6 deaepajibHOTO
3akoHa ot 27 utons 2006 roga N 152-®D3 "O nepcoHanbHBIX JaHHBIX" (HAUMEHOBAaHHUE OpPraHa MECTHOTO
CaMOYTIpaBJIEHHUs) OCYIIECTBIIAET 00pabOTKy MEPCOHAIBHBIX JAHHBIX CyOBEKTa MEPCOHATBHBIX JAaHHBIX,
yKa3aHHBIX B 3alpoce, B MLENsAX M 00beMe, HEOOXOAMMBIX Ml MPEIOCTABICHUS MYHUIUIAIBLHON
yeiyru<l>.

<1> JIns cimy4yaeB oOpalieHus ¢ 3ampoCcoM MPEICTABUTEIS 3asIBUTETIS.

n n 20 .

(mara) (mommmce)







